Mountain View Whisman School District
1400 Montecito Avenue, Mountain View, CA 94043

September 22, 2025

REQUEST FOR STATEMENTS OF QUALIFICATIONS FOR
PROJECT INSPECTION SERVICES

The Mountain View Whisman School District (“District”) is requesting submission of statements of qualifications
(“Response”) from qualified persons, firms, partnerships, corporations, associations, or professional organizations
(“Firm(s)”) to establish a pool of qualified inspectors to perform project inspection services as needed and directed
by District (“Project(s)”).

Measure T Bond Program. District recently passed its Measure T Bond Program in 2020 in the amount of $259
million. Information on the program and its projects is at:

https://www.mvwsd.org/district business/budget and bonds/funding facilities/measure t overview?mc cid=78
30b2c3b7&mc _eid=ac36909057. While the Measure T Bond Program is mostly complete, there are a couple of
Projects remaining including site work, outdoor learning, shade structures and minor modernization projects.

District is authorized by California Government Code section 4525, et seq., to contract with and employ any
persons for the furnishing of architecture, landscape architecture, engineering, environmental services, land
surveying, and construction management through a fair, competitive selection process, which District is utilizing.
District is also authorized by California Government Code section 53060 to contract with any persons, without any
specific procurement process for the furnishing of special services and advice in financial, economic, accounting,
engineering, legal or administrative matters, if those persons are specially trained and experienced and competent
to perform the special services required.

This request is not a formal request for bids or an offer by District to contract with any Firm responding to this
Request for Statement of Qualifications (“RFQ”). District intends to choose one or more Firms that respond to this
RFQ to include in its pool of qualified Firms, based on qualifications and demonstrated competence in providing
the services indicated herein. Inclusion in this pool and award of a contract will be subject to District’s Board'’s
approval. All Firms that have currently or in the past provided project inspection services to District MUST still
respond to this RFQ.

Firms that intend to submit a Response must be appropriately certified, licensed, insured, and can be located
anywhere, but it must maintain a staffed office within 75 miles of District.

Questions. Questions regarding this RFQ must be submitted in writing and directed only to
jason@greystonewest.com, shelby@greystonewest.com and brenda@greystonewest.com. All questions must
be submitted by the date and time indicated in the RFQ Schedule. District may respond to questions presented via
addenda to this RFQ. FIRMS MUST NOT CONTACT ANY OTHER DISTRICT PERSONNEL DIRECTLY WITH INQUIRIES
REGARDING THIS RFQ.

Responses. Interested Firms are invited to submit a Response to District via email in .pdf format to
jason@greystonewest.com in accordance with this RFQ by the date and time indicated in the RFQ Schedule.
District reserves the right to not accept late Responses.
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RFQ Schedule. The following is the RFQ schedule:

Event Due Date & Time
Questions Due October 10, 2025, 4:00 PM
RESPONSES DUE October 17, 2025, 2:00 PM
Interviews (if held) Week of October 27, 2025
Tentative Board Approval Date November 6, 2025

Thank you for your interest in working with the Mountain View Whisman School District.
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1. General Information.

1.1.

1.2.

1.3.

General. District invites qualified Firms to submit a Response related to its ability to provide the
Services, as more fully indicated herein. Firms must be appropriately licensed to perform the Services
and have extensive experience with the Office of Public School Construction (“OPSC”), California
Building Standards Code (Title 24, California Code of Regulations), Department of Toxic Substances
Control, and the Division of the State Architect (“DSA”). Firms must have extensive experience and
an overall understanding of the construction of public school facilities, in addition to working with
public school district representatives, architects, contractors and other school facility related
consultants.

Scope of Services. The selected Firm(s) must be prepared to perform some or all of the Services
described in the Form of Agreement for Project Inspection Services (“Agreement”) attached hereto
as Attachment A (“Services”). Note: District reserves the right to enter into an Agreement on a
project-by-project basis, or to enter into one overall, master Agreement with a selected firm, but only
authorizing the performance of Services based on “Project Authorization(s)” tied to that master
Agreement, each consistent with the form of Agreement attached as Attachment A.

Establishing Pool / Award of Contracts. District does not intend to award any projects via this RFQ.
The purpose of the RFQ is to obtain information that will enable District to qualify a group of
inspectors that can provide District with the services indicated herein and related work for various
future facility projects. Once the qualified pool is established, District will then solicit proposals from
some or all members of the pool for projects.

2. Firms’ Responses. Each Firm’s Response must be concise, well organized, and demonstrate Firm’s

qualifications. It must be consecutively numbered on each page and must include the following information,
using the outline structure and numbering system reflected below, except as may be otherwise directed by
District via written addenda. Firm’s Response must be no longer than FIFTY (50) pages, inclusive of résumés,
forms, and pictures.

2.1

2.2.

2.3.

2.4.

2.5.

2.6.

Cover Letter / Letter of Interest. A dated Letter of Interest must be submitted, including the legal
name of Firm(s), address, telephone, and the name, title, and signature of the person(s) authorized to
submit the Response on behalf of Firm.

Table of Contents. A table of contents of the material contained in the Response should follow the
Letter of Interest.

Insurance. Please provide a statement demonstrating that Firm can meet the insurance
requirements as set forth in the Agreement.

Proposed Personnel / Firm Team. Include resumes of key personnel who would be performing
Services for District. Specifically, define the role of each person and outline the person’s individual
experience and responsibilities. Indicate personnel who will serve as primary contact(s) for District.
Indicate Firm’s and personnel’s availability to provide the Services, and list all applicable professional
registration, certification and/or license designations and numbers for all professional team members
that are currently active in the State of California.

Statement of Services. Provide a comprehensive narrative of the inspection services offered by Firm.
Schedule. Discuss Firm’s ability to meet construction schedules for projects with very tight

timetables, Firm’s schedule management procedures, and how Firm has successfully handled
potential and actual delays and field changes.
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2.7.

2.8.

2.9.

2.10.

2.11.

2.12.

2.13.

2.14.

Claims. Provide a statement of ALL claim(s) filed against Firm in the past five (5) years. Briefly
indicate the nature of the claim and the resolution, if any, of the claim(s). For the claim(s) identified
herein, identify which claims proceeded to mediation, settlement meetings or similar dispute
resolution proceedings, and describe the outcome of the mediation or other proceeding.

References. Include letters of reference or testimonials, if available. Firm should limit letters of
reference or testimonials to no more than ten (10).

Conflicts of Interest. Provide a statement of any recent, current, or anticipated contractual
obligations that relate in any way to similar work for District construction or bond projects, or any
other work with District that may have a potential to conflict with Firm’s ability to provide the
Services described herein. Except for the Services specifically contracted for under its Agreement(s)
with District (if any), a Firm cannot submit, propose, bid, contract, subcontract, consult, or have any
other economic interests in the project to which Firm may provide those Services.

Firm’s Current Work Commitments. Specify the projected workload of Firm and describe if any
future commitment may impact Firm’s ability to complete the Services as required herein.

Past Projects. Identify ALL K-14 projects performed by Firm in the past five (5) years. Limit your
response to no more than the ten (10) MOST RECENT projects. If Firm has provided its services to
school districts at multiple project sites as part of an overall construction program, please indicate
that and Firm may adjust its response as the Firm wishes from up to 10 “programs,” to up to 10
“projects,” or a combination of these. Identify how your Firm handled challenges providing the
services indicated herein and the documentation your Firm prepared for projects. Please include the
name of the district, contact person, contact information, a description of services provided and
dollar value of each project.

Additional Data. Provide any additional information about Firm as it may relate to Firm’s Response,
including, without limitation, letters of reference or testimonial.

Compensation.

2.13.1. Fee Structure. State if the potential fee would be based on an hourly rate, an hourly rate
with a maximum “not to exceed” for a Project, a percentage of the construction costs, a
combination of these structures, or another structure.

2.13.2. Fee Schedule. Please provide a current hourly fee schedule that the Firm would charge or
bill for the Services. If referencing basic services costs, include typical staffing expectations,
professional fee schedules, and variations that District could expect for specific types of
projects, if applicable.

2.13.3. Billing Practices. Please also provide detailed information on your billing practices (i.e. lump
sum, percentage-based, other), including reimbursable cost categories.

2.13.4. Additional Costs. Identify any additional fees, costs, expenses or reimbursable fees for
which Firm would be seeking compensation.

Agreement Form (Attachment A). If a Firm has any comments or objections to the Agreement it
must provide those comments or objections in its Response. The Agreement (which includes
insurance and indemnification provisions) specifies the Services generally, but District reserves the
right to adjust the Agreement and the Services as necessary for each specific project. PLEASE NOTE:
District will not consider any substantive changes to the form of Agreement or form of Project
Authorization if they are not submitted at or before the time the Firm’s Response is due.
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3. District’s Evaluation / Selection Process. District intends to select one (1) or more Firms for the pool that best

meet District’s needs to perform the services as described herein and the Agreement.

3.1

3.2.

3.3.

3.4.

Selection. Based on its evaluation of Responses, District staff will select Firm(s) based on the
following criteria, without limitation:

3.1.1. Experience and performance history of the Firm with similar projects
3.1.2. Experience and performance history of the Firm with District

3.1.3. Experience and results of proposed personnel

3.1.4. References from clients contacted by District

3.1.5. Technical capabilities and track record of the Firm

3.1.6. Overall responsiveness of the Response

3.1.7.  Firm’s pricing information

Interviews. From Firms who provide a Response to District, District may, at its discretion, interview
some or all of those Firms. If interviews occur, District may instruct Firms regarding staff members
required to attend interviews in its sole discretion.

District Investigations. District may perform investigations of proposing parties that extend beyond
contacting Districts identified in a Firm’s Response.

Recommendation and Award. District reserves the right to contract with any entity responding to
this RFQ, to reject any Response as non-responsive, and not to contract with any Firm for the services
described herein. District makes no representation that participation in the RFQ process will lead to
an award of contract or any consideration whatsoever. District reserves the right to seek Responses
from or to contract with any Firm not participating in this process. District intends to make
recommendations to the Board of Education and ask the Board to select Firms to be in District’s pool
of qualified Firms.

4. Terms and Conditions.

4.1.

4.2.

4.3.

District is not responsible for late delivery of a Response or the cost of preparing any Response. It is
the responsibility of the responding Firm to ensure that the Response is submitted on time to District.
Responses that are received after the deadline may not be considered.

The selected Firm(s) and each of its (their) subconsultants and/or co-venture partners, must comply
with all applicable federal and California laws, including, but not limited to, Title VII of the Civil Rights
Act of 1964, as amended, Executive Orders 11246, 11375, and 12086, the California Fair Employment
and Housing Act beginning with Government code section 12900, Labor Code section 1735, and any
other applicable federal and state laws and regulations hereinafter enacted, including the Federal
Americans with Disabilities Act (“ADA”). Firms must be responsible for establishing and implementing
an ADA program within Firm’s workplace. Firms must not discriminate against any prospective or active
employee based on race, religious creed, color, national origin, ancestry, physical disability, mental
disability, medical condition, genetic information, marital status, sex, gender, gender identity, gender
expression, age, sexual orientation, or military and veteran status. The selected respondent must cause
the above provisions to be inserted in all subcontracts for any work covered by this RFQ so that such
provisions will be binding upon each subconsultant.

Public Records. Responses will become the property of District and subject to the California Public
Records Act, Government Code sections 7920.000 et seq. Those elements in each Response that are
trade secrets as that term is defined in Civil Code section 3426.1(d) or otherwise exempt by law from
disclosure and which are prominently marked as “TRADE SECRET,” “CONFIDENTIAL"” or
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“PROPRIETARY” may not be subject to disclosure. District must not be liable or responsible for the
disclosure of any such records including, without limitation, those so marked if disclosure is deemed to
be required by law or by an order of the Court. A Firm that indiscriminately identifies all or most of its
response as exempt from disclosure without justification may be deemed non-responsive. In the event
District is required to defend an action on a Public Records Act request for any of the contents of a
response marked “Confidential,” “Proprietary,” or “Trade Secret,” Firm agrees, by submitting a
Response, to defend and indemnify District from all costs and expenses, including attorneys’ fees, in
any action or liability arising under the Public Records Act.
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Attachment A

Form of Agreement for Project Inspection Services (plus Exhibits)
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AGREEMENT FOR
PROJECT INSPECTION SERVICES
BY AND BETWEEN
MOUNTAIN VIEW WHISMANSCHOOL DISTRICT

AND
FIRM NAME
This Agreement for Project Inspection Services (“Agreement”) is made and entered into as of )
20 by and between Mountain View Whisman School District (“District”) and

(“Inspector” or “Consultant”) (individually a “Party” or collectively the “Parties”).
RECITALS

WHEREAS, District intends to award contracts to construction contractor(s) to perform work (“Construction Work” or
“Work”) at (“site”).

WHEREAS, District has retained the services of Architects as the architect(s) and/or
design professional(s) of the Construction Work (“Architect(s)”); and

WHEREAS, the Construction Work shall be performed pursuant to District-approved plans, drawings, specifications, rules,
regulations, and statutes applicable to school construction and other contract documents (“Contract Documents”); and

WHEREAS, District requires the services of a Division of the State Architect (“DSA”) approved project inspector during the
Construction Work; and

WHEREAS, pursuant to Education Code section 17311, District shall provide for and require competent, adequate, and
continuous inspection during construction or alteration by an inspector satisfactory to the Architect or structural engineer
and the Department of General Services; and

WHEREAS, Inspector warrants and represents that Inspector is competent to perform the duties and responsibilities
required by this Agreement, and by applicable laws and regulations, for the inspection of Construction Work at the Site
(“Project”).

AGREEMENT
NOW, THEREFORE, for good and sufficient consideration, receipt of which is acknowledged, the Parties agree as follows:
1. Services.

1.1. Inspector shall, as requested by District, act as the project inspector for the Project. Inspector shall observe
construction operations to ensure that the Project is constructed and completed in strict conformity with all
applicable laws and regulations and the Contract Documents (“Services”). The Services include project
inspection services for each component as listed below.

1.2. Any one component or combination of components may be changed, or terminated, in the same manner as
the Services, without changing in any way the remaining component(s). The provisions of this Agreement
shall apply to each component without regard to the status of the remaining component(s). Inspector shall
invoice for each component separately and District shall compensate Inspector for each component
separately on a proportionate basis based on the level and scope of work completed for each component.

1.3. The estimated approximate hard construction cost for the Project is $
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2. Term. The term of this Agreement shall be the period of construction of the Project and shall terminate when the
District has determined the Project is complete and DSA has certified and closed-out the Project (“Term”), unless
terminated or otherwise cancelled.

3. Submittal of Documents. Inspector shall not commence Services under this Agreement until Inspector has submitted
and District has approved the certificate(s) and affidavit(s), and the endorsement(s) of insurance required as
indicated below: below:

4. Compensation. Inspector’s fee for the performance of Services at the above Site shall be $
per month for a total maximum fee not to exceed $

4.1.

4.2.

4.3.

4.4.

4.5.

X X [X X

Signed Agreement

Certifications

Insurance Certificates and Endorsements
W-9 Form

The Inspector shall submit a monthly itemized statement of Service charges and expenses to the District for
the preceding month. If Inspector performs Services for more than one Site, Inspector shall prepare a
separate, itemized statement for each Site. The itemized statement shall reflect the hours spent by the
Inspector in performing its Services on each task, and, if applicable, the statements shall reflect expenses
and materials. The invoices shall contain a sufficiently detailed description of any task performed by
Inspector. The itemized statement shall show the days and hours worked each workday Inspector performs
Services for the previous month. District will permit a two (2) month grace period beyond this time for the
Inspector to submit its invoice for a particular month’s work (i.e., a total of three (3) months for Inspector to
submit an invoice for a particular month’s work). No amounts shall be due or owing to the Inspector if it
fails to submit an invoice to the District at or before the end of that grace period.

4.1.1. To substantiate Inspector’s hourly performance of the Services, Inspector must set forth (i) the
date, (ii) location of the Services (iii) amount of time spent on each task performed that day, (iv) a
sufficiently-detailed description of the Services for the task, and (v) the day’s total number of hours.
Merely stating the date and total number of hours worked shall be deemed insufficient.

Payment of all undisputed amounts will be due within thirty (30) days of receipt of Inspector’s invoice and
after District’s written approval of the Services performed.

The daily job log referred to herein shall detail the time spent by Inspector in the performance of Services
pursuant to this Agreement.

Inspector shall provide to District on a timely basis and to not cause a delay in DSA’s approval of the Project,
all verified report(s) for all scope(s) of Work and all other required Project documents if not already
completed and provided to District. District shall retain five percent (5%) of Inspector’s Fee or Ten Thousand
Dollars ($10,000), whichever is greater, until Inspector has filed all required verified report(s) and other
Project Documents.

If requested by District, Inspector shall provide additional or extended Services for the Project as may be
necessary because of changed conditions including, without limitation, conditions made necessary by Work
damaged by fire or other Acts of God during construction or prolongation of the initial construction contract
time beyond the construction contract time schedule. Those additional or extended Services shall be as
agreed to by District and shall be based on rates at or below the hourly, daily, weekly, or monthly rates as
indicated here:

Maximum Rate for Additional or Extended Services
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Hourly S /Hour
Daily $ /Day
Weekly S /Week
Monthly S /Month

5. Expenses. District shall not be liable to Inspector for any costs or expenses paid or incurred by Inspector in
performing Services, except for those set forth below. Inspector agrees that travel may be required, at Inspector’s
expense. These travel expenses are not reimbursable.

[Insert any allowed costs or expenses or state “Not applicable” if none.]

6. Materials. Inspector shall furnish, at its own expense, all labor, materials, equipment, supplies and other items
necessary to complete the Services to be provided pursuant to this Agreement.

7. Independent Contractor. Inspector, in the performance of this Agreement, shall be and act as an independent
contractor. Inspector understands and agrees that it and all of its employees shall not be considered officers,
employees, agents, partner, or joint venture of District, and are not entitled to benefits of any kind or nature
normally provided employees of District and/or to which District's employees are normally entitled, including, but not
limited to, State Unemployment Compensation or Worker's Compensation. Inspector shall assume full responsibility
for payment of all federal, state and local taxes or contributions, including unemployment insurance, social security
and income taxes with respect to Inspector’s employees. In the performance of the Services contemplated, Inspector
is an independent contractor or business entity, with the sole authority for controlling and directing the performance
of the details of Inspector’s work, District being interested only in the results obtained.

8. Inspector’s and Subconsultant Registration and Compliance.

8.1. Inspector acknowledges that, for purposes of Labor Code section 1725.5, all or some of the Work is a public
work to which Labor Code section 1771 applies and that the Project is subject to compliance monitoring and
enforcement by the Department of Industrial Relations. Inspector shall comply with Labor Code section
1725.5, including without limitation the registration requirements for itself and its subconsultants. Inspector
represents that all of its subconsultants are registered pursuant to Labor Code section 1725.5.

8.2. Labor Code section 1771.1(a) states the following:

8.2.1. “A contractor or subcontractor shall not be qualified to bid on, be listed in a bid proposal, subject to
the requirements of Section 4104 of the Public Contract Code or engage in the performance of any
contract for public work, as defined in this chapter, unless currently registered and qualified to
perform public work pursuant to Section 1725.5. It is not a violation of this section for an
unregistered contractor to submit a bid that is authorized by Section 7029.1 of the Business and
Professions Code or by Section 10164 or 20103.5 of the Public Contract Code, provided the
contractor is registered to perform public work pursuant to Section 1725.5 at the time the contract
is awarded.”

8.3. Inspector shall comply with the registration and compliance monitoring provisions of Labor Code section
1771.4, including furnishing its CPRs to the Labor Commissioner of California and complying with any
applicable enforcement by the Department of Industrial Relations.

8.4. Inspector shall post job site notices, as required by law, including without limitation Labor Code section
1771.4.
8.5. Inspector shall comply with all requirements of Labor Code section 1771.4, except the requirements that are

exempted by the Labor Commissioner for the Project.
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10.

Designated Representatives. Inspector shall coordinate with District personnel and/or its designated representatives
as may be requested and desirable, including with other professionals employed by District for the design,
coordination or management of other work related to the Project.

Performance of Services.

10.1.

10.2.

10.3.

10.4.

Standard of Care.

10.1.1.

10.1.2.

10.1.3.

10.1.4.

Inspector represents that Inspector has the qualifications and ability to perform the Services in a
professional manner, without the advice, control, or supervision of District. Inspector’s Services will
be performed, findings obtained, reports and recommendations prepared in accordance with
generally and currently accepted principles and practices of its profession for services to California
school districts. Inspector’s Services will be performed with due care and in accordance with
applicable law, code, rule, regulation, and/or ordinance.

Inspector hereby represents that it possesses the necessary professional capabilities, qualifications,
licenses, skilled personnel, experience, expertise, and financial resources, and it has available and
will provide the necessary equipment, materials, tools, and facilities to perform the Services in an
efficient, professional, and timely manner in accordance with the terms and conditions of the
Agreement.

Inspector shall be responsible for the professional quality, technical accuracy, completeness, and
coordination of the Services, and Inspector understands that District relies upon such professional
quality, accuracy, completeness, and coordination by Inspector in performing the Services.

Inspector shall ensure that any individual performing work under the Agreement requiring a
California license shall possess the appropriate license required by the State of California. All
personnel shall have sufficient skill and experience to perform the work assigned to them.

Meetings. Inspector agrees to participate in coordination meetings to discuss District strategies, timetables,
implementations of Services, and any other issues deemed relevant to the Project.

District Approval.

10.3.1.

10.3.2.

District has the right to inspect and supervise to secure satisfactory completion of the Services.

Prior to any documents being made public, Inspector shall provide in draft form to District staff and
District legal counsel, all documents that it or its subconsultants prepare.

Inspector’s Authority.

10.4.1.

10.4.2.

Full-Time Inspector under Direction of Architect. Inspector shall act as the Project inspector on a
full-time, continuous basis, including during off hours, and weekend hours as deemed necessary by
Inspector, the Architect and/or District. Inspector shall act under the direction of the Architect and
shall be responsible to the Department of General Services, Division of the State Architect for
enforcement of the Project plans and specifications.

Authority to Reject or Stop Construction Work. Inspector shall not have the authority to direct a
contractor in the execution of the Construction Work nor to stop work on the Project. However, if
Inspector observes Construction Work being performed in deviation from the approved plans,
specifications, or change orders or in violation of any local, state or federal statute, Inspector shall,
if such deviation or violation is not immediately corrected by contractor when brought to the
attention of contractor, direct the contractor in writing, while simultaneously notifying the
Architect, and District, to cease installation of that nonconforming portion of Construction Work,
pending further decision by Architect and District, and shall in all cases, make a written record of
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10.4.3.

the event. Any work stoppage directed by Inspector shall be in compliances with DSA requirements,
including as indicated in DSA IR A-13, attached hereto in Exhibit A. Inspector shall deliver copies of
the written record to District within twenty-four (24) hours of the event.

Conflict of Interest. Inspector shall not have a financial or investment interest in any person,
contractor, entity, or their employees, agents, or subcontractors with responsibilities for the
construction of, design of, or other work or duties related to the Project. Inspector shall not have
the authority to assist any person, contractor, entity, or their employees, agents, or subcontractors
in the performance of any work on the Project. Inspector shall not undertake any responsibilities of
any person, contractor, entity, or their employees, agents, or subcontractors. It shall be
understood, however, that Inspector shall make every attempt to remove obstacles preventing the
orderly progress of work on the Project.

10.5. On-Site Presence. Inspector shall be physically present at the Site at all times necessary for performance of
its duties as project inspector. Inspector shall have personal knowledge of the Construction Work at all
stages. Inspector shall accompany the Architect, District, the construction manager, or other consultants
when any of them are observing the Construction Work. Inspector shall be physically present for all concrete
work and masonry work.

10.6.  Inspector’s General Obligations, Duties, and Responsibilities. Inspector shall completely and timely inspect
all portions of the Construction Work as it progresses.

10.6.1.

10.6.2.

10.6.3.

10.6.4.

10.6.5.

10.6.6.

Inspector shall endeavor to guard District and the State of California (“State”) against apparent
defects and deficiencies in the Construction Work and shall act on behalf of District to see that the
Construction Work is executed and completed in a timely manner in accordance with the Contract
Documents and applicable laws and regulations.

Inspector shall study and fully comprehend the requirements of the Construction Documents in
order to provide competent inspection of the Construction Work. Inspector shall consult the
Architect to resolve any uncertainties in Inspector’s comprehension of the plans and specifications.
Inspector shall possess a thorough understanding of the requirements of the plans and
specifications for each portion of Construction Work before that portion of Construction Work is
performed.

Inspector shall identify all non-compliant Construction Work as work on the Project progresses in
order to facilitate timely corrective action.

Inspector shall verify code-compliant implementation of the materials testing and special inspection
program, as applicable, including notification of materials testing labs, the performance of material
sampling and special inspections, and the review of all material sampling and special inspection
reports. Inspector shall not be required to conduct tests that are specified in the Contract
Documents to be performed by a testing or inspection laboratory or firm.

Inspector shall comply with all the requirements of a DSA project inspector including, without
limitation, all the requirements included and/or referenced in the most recent versions of the
following forms, attached hereto in Exhibit A:

10.6.5.1.Form DSA IR A-7, Project Inspector: Certification and Approval.

10.6.5.2.Form DSA IR A-8, Project Inspector and Assistant Inspector: Duties and Performance.

10.6.5.3.Form DSA IR A-13, Stop Work and Order to Comply.

Inspector shall not authorize deviations from the Contract Documents.
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10.6.7. Inspector shall obtain authorization to access DSAbox and submit all communications and
documents through DSAbox.

10.7. Inspector Maintenance of Records, Job File, and Building Codes.

10.7.1. Inspection Records. Inspector shall maintain detailed, comprehensive, organized, accessible, and
timely documentation of all inspections of the Construction Work (“Inspection Records”). The
Inspection Records shall identify all compliant and non-compliant Construction Work. The
Inspection Records shall include, without limitation:

10.7.1.1.Record of Inspection on Plans. A systematic record of the inspection of all Construction
Work required by the Construction Documents. Inspector shall perform this by marking
properly completed Construction Work on a set of Construction Documents to verify that
the requirements of the plans and specifications have been met.

10.7.1.2.Construction Procedure Records (Title 24, Part 1, Section 4-342(b)(3). These shall include,
without limitation, concrete placement operations, welding operations, pile penetration
blow counts, and other records specified on the approved Construction Documents.

10.7.1.3.Deviations and Resolution of Deviations. The resolution of reported deviations.

10.7.1.4.Daily Job Log. Daily job log of Inspector’s time spent, areas and scopes inspected, and tasks
performed on the Site.

10.8. Job File. Inspector shall maintain a record of his/her attendance at the Site and shall maintain files of
schedules, notes, communications, records, documents, and drawings on behalf of District.

10.8.1. The schedules, notes, communications, records, documents, and drawings shall be regularly
reviewed with District and shall be kept in an order as directed by District (e.g., by date or type of
transaction).

10.8.2. Inspector shall assist District staff in preparing quarterly progress reports to the governing board of
District.

10.8.3. In addition, Inspector shall organize and maintain a complete system of construction records,
including, but not limited to:

10.8.3.1.All Inspection Records.

10.8.3.2.Job memo file.

10.8.3.3.Site conference file.

10.8.3.4.Progress reports.

10.8.3.5.Test and Inspection List (See DSA 103 Web Forms or more recent version or controlling
replacement form.

10.8.3.6.Correspondence file, including, without limitation, all correspondence from/to Architect,
construction contractor(s), District, and DSA.

10.8.3.7.Complete change order file.

10.8.3.8.All Addenda.

10.8.3.9.All deferred approval documents.

10.8.3.10. Complete shop drawings, samples, and submittal file.

10.8.3.11.  All Contract Documents including, without limitation, the approved plans and
specifications.

10.8.4. All records and documents kept by Inspector shall be and remain the property of District.
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10.9. Building Codes. In addition to the above documents, Inspector shall keep at the Site, a copy of all applicable
building codes and regulations necessary to perform required inspections, including, without limitation, the
following parts of Title 24 of the California Code of Regulations in the edition referenced in the Contract

Documents:

10.9.1. Title 24, Part 1 (Administrative Code).

10.9.2. Title 24, Part 2, Volumes 1 and 2 (Building Code).
10.9.3. Title 24, Part 3 (Electrical Code).

10.9.4. Title 24, Part 4 (Mechanical Code).

10.9.5. Title 24, Part 5 (Plumbing Code).

10.9.6. Title 24, Part 6 (Energy Code).

10.10. Communications, Reporting, and Notifications. Inspector shall provide all of the following electronically
(e.g., via email) when permissible by DSA, but shall ensure delivery to all recipients (e.g., the Contractor(s)) in
hard copy manually if requested by any recipient.

10.10.1.

10.10.2.

10.10.3.

10.10.4.

DSA Notification. Inspector shall notify DSA:
10.10.1.1. At least forty-eight (48) hours prior to the start of any Construction Work at the Site.

10.10.1.2. At least forty-eight (48) hours prior to completion of any foundation
excavations/trenches.

10.10.1.3. At least forty-eight (48) hours prior to the first concrete pour/placement at the Site.

10.10.1.4. When Construction Work has been suspended for a period of more than two (2)
weeks.

Notification of District and Architect. Inspector shall immediately report to District, the Architect,
and the construction manager any failure by any contractor or subcontractor to comply with the
Contract Documents, or any attempted substitutions of required materials and/or workmanship in
any portion of the Construction Work. Inspector shall inform District, the Architect, and the
construction manager of any conflicts, ambiguity, and/or inconsistencies in the Contract Documents
and of any interpretations, suggestions, comments, and/or criticisms Inspector has related to the
Project or the Contract Documents. Inspector shall advise District of needed inspections related to
the status of the Construction Work, and District shall provide the schedule of Construction Work to
Inspector so that both Parties arrange timely inspections.

Deviation Notification of Contractor(s). Inspector shall notify a contractor verbally and in writing of
any deviations from the approved Contract Documents by that contractor or its subcontractors. If
the contractor does not immediately correct the deviation upon the verbal notice, then copies of
the written notice shall be forwarded immediately to District, the Architect, the construction
manager, and DSA. Inspector shall document all resolutions of reported deviations and make them
part of the Inspection Records.

Contractor Inquiries. Contractors are expected to direct inquiries regarding Construction Document
interpretation to the Architect through Inspector, including the contractor’s uncertainties regarding
the Construction Documents. Inspector shall document these inquiries and immediately forward
them to the Architect for response.
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10.11.

10.12.

10.13.

10.14.

10.15.

10.16.

10.17.

10.10.5. Construction Manager. Inspector shall also work with the construction manager if District uses a
construction manager on any portion of the Project. If District does not use a construction manager
on the Project, then all references to a construction manager herein shall mean District.

Inspector Responsibilities for Forms and Reports.

10.11.1. Semi-Monthly Reports. Inspector shall submit semi-monthly reports on the 1t and the 15 of each
month to District, the Architect, and DSA.

10.11.2. Verified Reports. Inspector shall submit verified reports at the following times that will include
notification of outstanding deviations:

10.11.2.1. Work on the Project is suspended for a period of more than one (1) month.
10.11.2.2. Inspector is terminated for any reason.

10.11.2.3. DSArequests a verified report.

10.11.2.4.  If District occupies any building on the Site.

10.11.2.5. When the Construction Work is complete.

10.11.3. Each verified report shall be on Form DSA 6-PIl, or more current form, and shall clearly describe all
non-compliant Construction Work including change order work that is pending DSA approval. Each
verified report shall state that Inspector knows of his/her personal knowledge that the Construction
Work has, in every material respect, been performed in compliance with the Construction
Documents. Inspector shall declare under penalty of perjury that all information indicated on the
report is true.

All Other Reports. In addition, Inspector shall initiate and file with DSA prior to their due date, any other
Project-related, forms, required of contractors, subcontractors, testing and inspection laboratories, and
District. Inspector shall prepare and forward to District, Architect, and DSA all other reports required by Title
24 of the California Code of Regulations, the State, and/or DSA.

Inspector Responsibilities for Laboratory Structural Tests. Inspector shall initiate and expedite testing by
independent test laboratories and shall maintain all necessary back up information for special inspection
invoice processing and shall be responsible for the sequential progress of the Project related to the test lab
reports.

Inspector Responsibilities at Beginning of Occupancy. Inspector shall observe District’s occupancy or
movement of District-furnished equipment to each Site before completion and record and report any
damages occurring so any claims may be fully documented.

Compliance with DSA Inspection Card Process. Inspector shall perform any service or work required to
comply with DSA’s inspection card process that establishes specific construction milestones that must be
approved by Inspector before contractor(s) can start subsequent work on a project.

Facilities/Equipment. District shall provide for Inspector’s operational needs, such as office supplies,
telephone, and fax machine.

Inspector Certification. Inspector shall provide District a copy of documents satisfactory to District certifying
that Inspector holds proper state certification and approval by DSA to perform the required Services for this
Agreement. Inspector shall also provide any other documents or certification requested by District. Inspector
shall initiate and provide District with Form DSA-5, or more current qualification/certification form.
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11.

12.

13.

14.

10.18. Substitute Inspector and/or Assistant Inspector. Inspector shall provide the Services throughout the Term
and shall not delegate its duties without the full knowledge and prior written consent of District. In the event
of Inspector’s absence for more than two (2) consecutive days or unavailability for scheduled inspections,
Inspector, at no cost to District, shall secure a substitute inspector and/or assistant inspector who shall be
appropriately certified, approved by DSA, and pre-approved in writing by District, to perform the Services.
Certification documents for the approved substitute inspector(s) and/or assistant inspector(s) shall be
presented to District within thirty (30) working days after the date of this Agreement. All substitute
inspector(s) and assistant inspector(s) shall be obligated to perform the Services while performing any work
on the Project. Inspector shall provide technical guidance and monitoring of all substitute inspector(s) and
assistant inspector(s).

10.19. Other Jobs Outside of the Project. Inspector shall be required to work full-time on the Project and shall not
work on or be under contract for another project without prior written approval from District, and without a
reduction in compensation proportionate to the amount of time Inspector is required to be absent for
responsibilities to another project.

10.19.1. In the event that this Agreement involves a company of inspectors, a DSA-approved inspector shall
be designated as Inspector for District and shall be on constant duty at the Site as described in this
Agreement.

10.19.2. Inspector shall have the right to request and obtain an uncompensated release for a reasonable
amount of time to fulfill unavoidable duties on other incomplete projects in progress at the
beginning of the Project.

Information. To the extent applicable, Inspector shall obtain information from District as follows:

11.1.  Furnished by District. Upon request by Inspector, District shall furnish Inspector any information and
documents readily available to District that Inspector determines may be of use to Inspector in the
performance of the Services. District shall rely upon Inspector to determine which information and
documents may be of use to Inspector in performance of the Services. District makes no representations
with respect to the reliability, accuracy, or completeness of any information or documents furnished by
District. Inspector shall determine if it is appropriate to rely on District furnished information or documents.
Inspector shall determine if clarification, additional information, or additional data is needed.

11.2.  Furnished by Others. Inspector is to obtain, utilizing its own personnel, any required information that has
been developed by other public or private entities that are not under contract to District. Inspector shall
determine if it is appropriate to rely on the information or data developed by these other public or private
entities. Inspector shall determine if clarification, additional information, or additional data is needed.

Originality of Services. Except as to standard generic details, Inspector agrees that all technologies, formulae,
procedures, processes, methods, writings, ideas, dialogue, compositions, recordings, teleplays and video productions
prepared for, written for, or submitted to District and/or used in connection with this Agreement, shall be wholly
original to Inspector and shall not be copied in whole or in part from any other source, except that submitted to
Inspector by District as a basis for such services.

Copyright/Trademark/Patent. Inspector understands and agrees that all matters produced under this Agreement
shall become the property of District and cannot be used without District's express written permission. District shall
have all right, title and interest in said matters, including the right to secure and maintain the copyright, trademark
and/or patent of said matter in the name of District. Inspector consents to use of Inspector's name in conjunction
with the sale, use, performance, and distribution of the matters, for any purpose and in any medium.

Audit. Inspector shall establish and maintain books, records, and systems of account, in accordance with generally
accepted accounting principles, reflecting all business operations of broker transacted under this Agreement.
Inspector shall retain these books, records, and systems of account during the Term of this Agreement and for five (5)
years thereafter. Inspector shall permit District, its agent, other representatives, or an independent auditor to audit,
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examine, and make excerpts, copies, and transcripts from all books and records, and to make audit(s) of all billing
statements, invoices, records, and other data related to the Services covered by this Agreement. Audit(s) may be
performed at any time, provided that District shall give reasonable prior notice to Inspector and shall conduct audit(s)
during Inspector’s normal business hours, unless Inspector otherwise consents. If the Agreement involves the
expenditure of public funds in excess of ten thousand dollars ($10,000), the Agreement shall be subject to
examination and audit by the State Auditor for a period of three (3) years after final payment. The audit shall be
confined to those matters connected with the performance of the Agreement, including, but not limited to, the costs
of administering the Agreement.

15. Termination.

15.1.

15.2.

15.3.

15.4.

15.5.

15.6.

15.7.

Job Completion. Unless previously terminated or otherwise cancelled, this Agreement shall terminate when
the notice of completion for the Project is recorded with the County recorder.

Without Cause by District. District may, at any time, with or without reason, terminate this Agreement and
compensate Inspector only for the Services satisfactorily rendered to the date of termination. Written notice
by District shall be sufficient to stop further performance of Services by Inspector. Notice shall be deemed
given when received by Inspector or no later than three (3) days after the day the notice was mailed,
whichever is sooner.

Without Cause by Inspector. Inspector may not terminate this Agreement without cause.

With Cause by District. District may terminate this Agreement upon giving of written notice of intention to
terminate for cause. Cause shall include:

15.4.1. Material violation of this Agreement by Inspector; or

15.4.2. Any act by Inspector exposing District to liability to others for personal injury or property damage;
or

15.4.3. Inspector is adjudged a bankrupt, Inspector makes a general assignment for the benefit of creditors
or a receiver is appointed on account of Inspector's insolvency.

Written notice by District shall contain the reasons for such intention to terminate and unless within three
(3) calendar days after that notice the condition or violation shall cease, or satisfactory arrangements for the
correction thereof be made, this Agreement shall upon the expiration of the three (3) calendar days cease
and terminate. In the event of this termination, District may secure the Services from another project
inspector. If the expense, fees, and/or costs to District exceeds the cost of providing the Services pursuant to
this Agreement, Inspector shall immediately pay the excess expense, fees, and/or costs to District upon the
receipt of District’s notice of these expense, fees, and/or costs. The foregoing provisions are in addition to
and not a limitation of any other rights or remedies available to District.

With Cause by Inspector. Inspector may only terminate this Agreement after giving written notice of
intention to terminate for cause and the expiration of the time to cure. Cause shall only include:

15.6.1. Material violation of this Agreement by District, or
15.6.2. Failure of District to timely pay undisputed Inspector invoices.

Written notice by Inspector shall contain the reasons for such intention to terminate and unless within thirty
(30) calendar days after that notice the condition or violation shall cease, or satisfactory arrangements for
the correction thereof be made, this Agreement shall upon the expiration of the thirty (30) calendar days
cease and terminate. During the thirty (30) calendar days Inspector shall continue providing Services to
District until the Agreement ceases and terminates. In the event of this termination, District may secure the
Services from another Inspector.
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15.8.  Documentation upon Termination. Upon termination, Inspector shall provide District with all documents
produced maintained or collected by Inspector pursuant to this Agreement, whether or not such documents
are final or draft documents.

16. Indemnification. To the furthest extent permitted by California law, Inspector shall defend, indemnify, and hold free
and harmless District, its agents, representatives, officers, consultants, employees, trustees, and volunteers (“the
indemnified parties”) from any and all claims, demands, causes of action, costs, expenses, liability, loss, damage or
injury of any kind, in law or equity (“Claim(s)”), but only to the extent that the Claim(s) arise out of, pertain to or
relate to, in whole or in part, the negligence, recklessness, errors or omissions, or willful misconduct of Inspector, its
officials, officers, employees, subcontractors, consultants, or agents directly or indirectly arising out of, connected
with, or resulting from the performance of the Services, the Project, and/or this Agreement, including without
limitation the payment of all consequential damages.

17. Insurance.

17.1.  The Inspector shall procure and maintain at all times it performs any portion of the Services the following
insurance with minimum limits equal to the amount indicated below.

17.1.1. Commercial General Liability. One million dollars ($1,000,000) per occurrence for bodily injury,
personal injury and property damage. If Commercial General Liability or other form with a general
aggregate limit is used, either the general aggregate limit shall apply separately to each
project/location or the general aggregate limit shall be twice the required occurrence limit.

17.1.2. Commercial Automobile Liability, Any Auto. One million dollars (51,000,000) per accident for
bodily injury and property damage.

17.1.3. Workers' Compensation Liability. For all Inspector’s employees who are subject to this Agreement
and to the extent required by the applicable state or federal law, Inspector shall keep in full force
and effect, a Workers’ Compensation policy. That policy shall provide employers’ liability coverage
with minimum liability coverage of one million dollars (51,000,000) per accident for bodily injury or
disease. Inspector shall provide an endorsement that the insurer waives the right of subrogation
against District and its respective elected officials, officers, employees, agents, representatives,
consultants, trustees, and volunteers.

17.1.4. Employment Practices Liability. For all Inspector’s employees who are subject to this Agreement
and to the extent required by the applicable state or federal law, Inspector shall keep in full force
and effect, an Employment Practices Liability policy. That policy shall provide employers’ liability
coverage with minimum liability coverage of one million dollars ($1,000,000) per occurrence.
Inspector shall provide an endorsement that the insurer waives the right of subrogation against
District and its respective elected officials, officers, employees, agents, representatives, Inspectors,
trustees, and volunteers.

17.1.5. Sexual Abuse and Molestation Liability Insurance. One million dollars ($1,000,000) per incident.
Inspector shall procure and maintain, during the life of this Agreement, sexual abuse and
molestation insurance. Inspector shall require its Inspectors to procure and maintain sexual abuse
and molestation insurance for all employees of Inspectors. Any class of employee or employees not
covered by a Inspector’s insurance shall be covered by Inspector’s insurance. If any class of
employee or employees engaged in Services under the Agreement, on or at the Site of the Project,
are not covered under the sexual abuse and molestation insurance, Inspector shall provide, or shall
cause a Inspector to provide, adequate insurance coverage to cover any employee(s) not otherwise
covered before any of those employee(s) commence work.

17.1.6. Professional Liability. This insurance shall cover the prime design professional and design
professional’s liability arising from the services of Inspector with a minimum of one million dollars
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18.

19.

20.

17.2.

17.3.

($1,000,000) per claim limit and two million dollars ($2,000,000) aggregate limit, and subject to no
more than twenty-five thousand dollars ($25,000) per claim deductible, coverage to continue
through completion of construction plus “tail” coverage for two (2) years thereafter. This policy can
be on a claims-made basis.

Proof of Carriage of Insurance. Inspector shall not commence any work under this Agreement until all
required insurance has been obtained and certificates indicating the required coverages have been delivered
in duplicate to District and approved by District. Certificates and insurance policies shall include the
following:

17.2.1. A clause stating: “This policy shall not be canceled or reduced in required limits of liability or
amounts of insurance until notice has been mailed to District, stating date of cancellation or
reduction. Date of cancellation or reduction shall not be less than thirty (30) days after date of
mailing notice.”

17.2.2. Language stating in particular those insured, extent of insurance, location and operation to which
insurance applies, expiration date, to whom cancellation and reduction notice will be sent, and
length of notice period.

17.2.3. An endorsement stating that District and the State and their agents, representatives, employees,
trustees, officers, consultants, and volunteers are named additional insureds under all policies
except Workers’ Compensation Insurance, Professional Liability, and Employers’ Liability Insurance.
An endorsement shall also state that Inspector’s insurance policies shall be primary to any
insurance or self-insurance maintained by District.

17.2.4. All policies except the Professional Liability Policy shall be written on an occurrence form.

Acceptability of Insurers. Insurance is to be placed with insurers with a current A.M. Best’s rating of no less
than A: VI, unless otherwise acceptable to the District.

Assignment. The obligations and liabilities of Inspector pursuant to this Agreement shall not be assigned voluntarily
by Inspector nor assigned by operation of law, without express written consent of District.

Binding Contract. This Agreement shall be binding upon the Parties hereto and upon their successors and assigns and
shall inure to the benefit of the Parties and their successors and assigns.

Compliance with Laws.

20.1.

20.2.

Generally. Inspector shall observe and comply with all rules and regulations of the governing board of
District and all federal, state, local laws, ordinances, and regulations. Inspector shall give all notices required
by any law, ordinance, rule, and regulation bearing on the Services indicated or specified. If Inspector
observes that any of the Work required by this Agreement is at variance with any such laws, ordinances,
rules or regulations, Inspector shall notify District, in writing, and, at the sole option of District, any
necessary changes to the Services shall be made and this Agreement shall be appropriately amended in
writing, or this Agreement shall be terminated effective upon Inspector receipt of a written termination
notice from District. If Inspector performs any work that is in violation of any laws, ordinances, rules, or
regulations, without first notifying District of the violation, Inspector shall bear all costs arising therefrom.

Compliance with Applicable Laws. Inspector shall conform to the following specific rules and regulations as
well as all other applicable laws, ordinances, rules, and regulations. Nothing in the drawings, plans and
specifications is to be construed to permit Construction Work not conforming to these codes.

20.2.1. California Code of Regulations, Title 24, including amendments, in the edition referenced in the
Contract Documents.
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21.

22.

23.

24,

25.

20.2.2. Regulations of the State Fire Marshall (Title 19, California Code of Regulations) and applicable local
fire safety codes.

20.2.3. Labor Code of the State of California - Division 2, Part 7, Public Works and Public Agencies.
20.2.4. Education Code of the State of California.

20.2.5. Industrial Accident Commission's Safety Orders, State of California.

20.2.6. National Electrical Safety Code, U. S. Department of Commerce.

20.2.7. National Board of Fire Underwriters' Regulations.

20.2.8. Manual of Accident Prevention in Construction, latest edition, published by the American General
Contractors of America.

20.3. Inspector certifies that it is aware of the provisions of California Labor Code, the California Code of
Regulations, and/or precedential decisions of the California Department of Industrial Relations and/or any of
its subsidiary divisions that require the payment of prevailing wage rates and the performance of other
requirements on certain “public works” and “maintenance” projects (“Prevailing Wage Laws”). Since
Inspector is performing Services as part of an applicable “public works” or “maintenance” project, and since
the total compensation is $1,000 or more, Inspector agrees to fully comply with and to require its
consultant(s) to fully comply with all applicable Prevailing Wage Laws.

Certificates/Permits/Licenses. Inspector and all Inspector’s employees or agents shall secure and maintain in force
such certificates, permits and licenses as are required by DSA and by law in connection with the furnishing of the
Services. Except for any license or permits furnished by District, Inspector shall be fully responsible for identifying and
obtaining all necessary licenses and permits for the timely prosecution of the Services.

Anti-Discrimination. It is the policy of District that in connection with all work performed under contracts there be no
discrimination against any employee engaged in the work because of race, color, ancestry, national origin, religious
creed, physical disability, medical condition, marital status, sexual orientation, gender, or age and therefore Inspector
agrees to comply with applicable Federal and California laws including, but not limited to, the California Fair
Employment and Housing Act beginning with Government Code Section 12900 and District policy. Inspector and each
subconsultant shall comply with Chapter 1 of Division 2, Part 7 of the Labor Code, beginning with § 1720, and
including §§ 1735, 1777.5 and 1777.6, forbidding discrimination, and §§ 1776, 1777.5 and 1777.6 concerning the
employment of apprentices by Inspector or subconsultants. Willful failure to comply may result in penalties, including
loss of the right to bid on or receive public works contracts. In addition, Inspector agrees to require like compliance
by all its subcontractor(s).

Disabled Veteran Business Enterprises. Section 17076.11 of the Education Code requires school districts using funds
allocated pursuant to the State of California School Facility Program for the construction or modernization of a school
building to have a participation goal of at least 3 percent, per year, of the overall dollar amount expended each year
by the school district, for disabled veteran business enterprises (DVBE). In accordance therewith, Inspector must
submit, upon request by District, appropriate documentation to District identifying the steps Inspector has taken to
solicit DVBE participation in conjunction with this Agreement, if applicable.

Interaction with the Media and Public. Inspector shall promptly refer all inquiries from the news media or public to
District and shall not make any statements to the media or the public relating to the Services. If Inspector receives a
complaint from a citizen or the community, Inspector shall promptly inform District about the complaint.

Taxes. Inspector shall be liable and solely responsible for paying all required taxes and other obligations, including but
not limited to federal and state income taxes and social security taxes payable in connection with the Services and
this Agreement. Inspector agrees to release, indemnify, defend, and hold District harmless from and against any
worker’s compensation or any tax liability which District may incur to any Federal or State governments with
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26.

27.

28.

29.

30.

31.

32.

33.

34,

35.

jurisdiction as a consequence of this Agreement. All payments made to Inspector may be reported to the Internal
Revenue Service.

No Rights in Third Parties. This Agreement does not create any rights in, or inure to the benefit of, any third party
except as expressly provided herein.

District’s Evaluation of Inspector and Inspector’s Employees and/or Subcontractors. District may evaluate Inspector
in any manner which is permissible under the law. District’s evaluation may include, without limitation:

27.1.  Requesting that District employee(s) evaluate Inspector and Inspector’s employees and subcontractors and
each of their performance.

27.2.  Announced and unannounced observance of Inspector, Inspector’s employee(s), and/or subcontractor(s).

Limitation of District Liability. Other than as provided in this Agreement, District’s financial obligations under this
Agreement shall be limited to the payment of the compensation provided in this Agreement. Notwithstanding any
other provision of this Agreement, in no event, shall District be liable, regardless of whether any claim is based on
contract or tort, for any special, consequential, indirect, or incidental damages, including, but not limited to, lost
profits or revenue, arising out of or in connection with this Agreement for the Services performed in connection with
this Agreement.

Disputes. All claims, disputes or controversies arising out of, or in relation to the interpretation, application or
enforcement of this Agreement may be decided through mediation as the first method of resolution. If this method
proves unsuccessful, then all claims, disputes or controversies as stated above may be decided through arbitration, if
agreed to by all Parties.

Confidentiality. Inspector and all personnel designated by Inspector to perform under this Agreement shall maintain
the confidentiality of all information received in the course of performing any work pursuant to this Agreement. This
requirement to maintain confidentiality shall extend beyond the effective termination date of the Agreement.

Employment with Public Agency. Inspector, if an employee of another public agency, agrees that Inspector will not
receive salary or remuneration, other than vacation pay, as an employee of another public agency for the actual time

in which Services are actually being performed pursuant to this Agreement.

Notice. Notices and communications between the Parties may be sent to the following addresses:

District: Inspector:

Mountain View Whisman School District [Firm Name]
1400 Montecito Avenue Company Address
Mountain View, CA 94043 , CA

Attn: Attn:

Email: Email:

Any notice personally given shall be effective upon receipt. Any notice sent by overnight delivery service shall be
effective the day after delivery.

Integration/Entire Agreement of Parties. This Agreement constitutes the entire agreement between the Parties for
the Services and supersedes all prior discussions, negotiations, and agreements, whether oral or written. This
Agreement may be amended or modified only by a written instrument executed by both Parties.

California Law. This Agreement is entered into in California and shall be governed by and the rights, duties and
obligations of the Parties, and shall be determined and enforced in accordance with the laws of the State of
California. The Parties further agree that any action or proceeding brought to enforce the terms and conditions of this
Agreement shall be maintained in the county in which District’s administrative offices are located. Inspector waives
any claim or right to remove an action on this Agreement to federal court.
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36.

37.

38.

39.

40.

41.

42.

43.

44,

45.

Waiver. The waiver by either Party of any breach of any term, covenant, or condition herein contained shall not be
deemed to be a waiver of such term, covenant, condition, or any subsequent breach of the same or any other term,
covenant, or condition herein contained.

Severability. If any term, condition, or provision of this Agreement is held by a court of competent jurisdiction to be
invalid, void or unenforceable, the remaining provisions will nevertheless continue in full force and effect, and shall
not be affected, impaired or invalidated in any way.

Authority to Bind Parties. Neither Party in the performance of any and all duties under this Agreement, except as
otherwise provided in this Agreement, has any authority to bind the other to any agreements or undertakings.

Attorney Fees/Costs. Should litigation be necessary to enforce any terms or provisions of this Agreement, then each
Party shall bear its own litigation and collection expenses, witness fees, expert fees, court costs and attorney’s fees.

Captions and Interpretations. Paragraph headings in this Agreement are used solely for convenience and shall be
wholly disregarded in the construction of this Agreement. No provision of this Agreement shall be interpreted for or
against a Party because that Party or its legal representative drafted such provision, and this Agreement shall be
construed as if jointly prepared by the Parties.

Calculation of Time. For the purposes of this Agreement, “days” refers to calendar days unless otherwise specified.

Signature Authority. Each Party has the full power and authority to enter into and perform this Agreement, and the
person signing this Agreement on behalf of each Party represents s(he) has been properly authorized and
empowered to enter into this Agreement.

Counterparts. This Agreement and all amendments and supplements to it may be executed in counterparts, and all
counterparts together shall be construed as one document.

Incorporation of Recitals and Exhibits. The Recitals and each exhibit attached hereto are hereby incorporated herein
by reference.

Provisions Required by Law Deemed Inserted. Each and every provision of law and clause required by law to be
inserted in this Agreement shall be deemed to be inserted herein and this Agreement shall be read and enforced as
though it were included herein.

IN WITNESS WHEREOF, the Parties hereto have executed this Agreement on the date indicated below.

Mountain View Whisman School District [Inspector]
Signature: Signature:
Print Name: Print Name:
Print Title: Print Title:
Dated: Dated:
Email: Email:

Information regarding Inspector:
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Inspector:

Employer Identification and/or Social Security
License No.: Number

Address: NOTE: Title 26, United States Code sections 6041
and IRS reporting rules require non-corporate
recipients of $600.00 or more to furnish their

Telephone: taxpayer identification number to the payer.
These rules also provide that a penalty may be

Facsimile: imposed for failure to furnish the taxpayer
identification number. In order to comply with

E-Mail: these rules, the District requires your federal tax
identification number or Social Security number,

Type of Business Entity: whichever is applicable.

_____Individual

_____Sole Proprietorship

_____Partnership

_____Limited Partnership

_____Corporation, State:

_____Limited Liability Company
Other:
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FINGERPRINTING/CRIMINAL BACKGROUND INVESTIGATION CERTIFICATION

The undersigned does hereby certify to the governing board of the District that undersigned is a representative of the
Inspector, is familiar with the facts herein certified, is authorized and qualified to execute this certificate on behalf of
Inspector; and that the information in this Criminal Background Investigation / Fingerprinting Certification is true and
correct.

1. Education Code. Inspector has taken at least one of the following actions (check all that apply):

D All Workers Fingerprinted. The Inspector has complied with the fingerprinting requirements of Education Code
section 45125.1 with respect to all Inspector’s employees and all of its subcontractors’ employees who interact with
pupils, outside of the immediate supervision and control of the pupil’s parent or guardian or a school employee, has a
valid criminal records summary as described in Education Code Section 44237 (Inspector shall “require each applicant
for employment in a position requiring contact with minor pupils to submit two sets of fingerprints prepared for
submittal by the employer to the Department of Justice for the purpose of obtaining criminal record summary
information from the Department of Justice and the Federal Bureau of Investigation.”). A complete and accurate list of
Inspector’s employees and of all of its subcontractors’ employees who may interact with District pupils during the
course and scope of the Agreement is attached hereto; and/or

D Physical Barrier. Pursuant to Education Code section 45125.2, Inspector has installed or will install, prior to

commencement of work, a physical barrier at the Project site, that will limit contact between Inspector’s employees
and District pupils at all times; and/or

D Continual Supervision by Fingerprinted Employee. Pursuant to Education Code section 45125.2, Inspector
certifies that all employees will be under the continual supervision of, and monitored by, an employee of the Inspector
who the California Department of Justice has ascertained has not been convicted of a violent or serious felony. The
name and title of the employee who will be supervising Inspector’s employees and its subcontractors' employees is:
Name: Title:

D Unoccupied Site. The Services on the Agreement is at an unoccupied school site and no employee and/or
subcontractor or supplier of any tier of contract shall come in contact with the District pupils.

2. Megan’s Law (Sex Offenders). | have verified and will continue to verify that the employees of Inspector that
will be on the Project site and the employees of the subcontractor(s) that will be on the Project site are not listed on
California’s “Megan’s Law” Website (http://www.meganslaw.ca.gov/).

Inspector’s responsibility for background clearance extends to all of its employees, subcontractors, and employees of
subcontractors coming into contact with District pupils regardless of whether they are designated as employees or acting
as independent contractors of the Inspector.

[MUST BE COMPLETED BY INSPECTOR’S AUTHORIZED REPRESENTATIVE.] | certify that to the best of my knowledge, the
contents of this disclosure are true, or are believed to be true.

Date:

Proper Name of Inspector:

Signature:

Print Name:

Title:
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IRAN CONTRACTING ACT CERTIFICATION
(Public Contract Code § 2204)

Pursuant to Public Contract Code (PCC) section 2204, an Iran Contracting Act certification is required for solicitations of
goods or services of one million dollars ($1,000,000) or more.

Inspector shall complete ONLY ONE of the following three paragraphs.

O 1.

O 2.

Inspector’s total Fee is less than one million dollars ($1,000,000).

OR

Inspector’s total Fee is one million dollars ($1,000,000) or more, but Inspector is not on the current list
of persons engaged in investment activities in Iran created by the California Department of General
Services (“DGS”) pursuant to Public Contract Code § 2203(b), and Inspector is not a financial institution
extending twenty million dollars ($20,000,000) or more in credit to another person, for 45 days or more,
if that other person will use the credit to provide goods or services in the energy sector in Iran and is
identified on the current list of persons engaged in investment activities in Iran created by DGS.

OR

Inspector’s total Fee is one million dollars ($1,000,000) or more, but the District has given prior written
permission to Inspector to submit a proposal pursuant to PCC 2203(c) or (d). A copy of the written
permission from the District is included with this Agreement.

| certify that | am duly authorized to legally bind the Inspector to this certification, that the contents of this certification
are true, and that this certification is made under the laws of the State of California.

Date:

Proper Name of Inspector:

Signature:

Print Name:

Title:
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CERTIFICATIONS TO BE COMPLETED BY CONSULTANT

The undersigned must check each box and execute this form and hereby certifies to the Governing Board of the District
that they are (1) a representative of the Inspector, (2) are familiar with the facts herein certified and acknowledged,
and (3) are authorized and qualified to execute this Agreement and these certifications on behalf of Inspector and that
by executing this Agreement they are certifying the following items.

[ Labor Code Sections 1860-1861 (Workers’ Compensation). In accordance with Labor Code section 3700, every
contractor will be required to secure the payment of compensation to his or her employees. | acknowledge and certify
under penalty of perjury that | am aware of the provisions of Section 3700 of the Labor Code which require every
employer to be insured against liability for workers’ compensation or to undertake self-insurance in accordance with the
provisions of that code, and | will comply with such provisions before commencing the performance of the work of this
contract.

[0 Government Code Sections 8355-8357 (Drug-Free Workplace). | acknowledge and certify under penalty of perjury
that | will provide a drug-free workplace by doing all of the following:
(1) Publishing a statement notifying employees that the unlawful manufacture, distribution, dispensation, possession,
or use of a controlled substance is prohibited in the person’s or organization’s workplace and specifying the actions
that will be taken against employees for violations of the prohibition.
(2) Establishing a drug-free awareness program to inform employees about all of the following:
(A) The dangers of drug abuse in the workplace.
(B) The person’s or organization’s policy of maintaining a drug-free workplace.
(C) Any available drug counseling, rehabilitation, and employee assistance programs.
(D) The penalties that may be imposed upon employees for drug abuse violations.
(3) Requiring that each employee engaged in the performance of the contract or grant be given a copy of the
statement required by subdivision (a) and that, as a condition of employment on the contract or grant, the employee
agrees to abide by the terms of the statement.

I also acknowledge that this Agreement may be subject to suspension of payments under the contract or grant or
termination of the contract or grant, or both, and the contractor or grantee thereunder may be subject to debarment,
in accordance with the requirements of the above-referenced statute, if the contracting or granting agency determines
that any of the following has occurred:

(1) The contractor or grantee has made a false certification under Section 8355.

(2) The contractor or grantee violates the certification by failing to carry out the requirements of subdivisions (a) to

(c), inclusive, of Section 8355.
| also acknowledge that the Department of General Services shall establish and maintain a list of individuals and
organizations whose contracts or grants have been canceled due to failure to comply with the above-referenced
statute. This list shall be updated monthly and published each month. No state agency shall award a contract or grant
to a person or organization on the published list until that person or organization has complied with the above-
referenced statute.

[0 Tobacco-Free Environment. Pursuant to, without limitation, 20 U.S.C. section 6083, Labor Code section 6400 et seq.,
Health & Safety Code section 104350 et seq. and District Board Policies, all District sites, including the Project site, are
tobacco-free environments. Smoking and the use of tobacco products by all persons is prohibited on or in District
property. District property includes school buildings, school grounds, school owned vehicles and vehicles owned by
others while on District property.

I acknowledge and certify under penalty of perjury that | am aware of the District’s policy regarding tobacco-free
environments at District sites, including the Project site and acknowledge and certify that | will adhere to the
requirements of that policy and not permit any of my firm’s employees, agents, subcontractors, or my firm’s
subcontractors’ employees or agents to use tobacco and/or smoke on the Project site. The District also prohibits
electronic cigarettes, “vaping” or similar product uses on District sites.

[0 Roofing Contract Financial Interest Certification (Public Contract Code § 3006)
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I, [Your Name], [Firm
Name]

certify that | have not offered, given, or agreed to give, received, accepted, or agreed to accept, any gift, contribution, or
any financial incentive whatsoever to or from any person in connection with a roof project contract or subcontract on the
Project. As used in this certification, “person” means any natural person, business, partnership, corporation, union,
committee, club, or other organization, entity, or group of individuals.

I, [Your Name], [Firm
Name]

certify that | do not have, and throughout the duration of the Agreement, | will not have, any financial relationship in
connection with the performance of the Agreement with any architect, engineer, roofing consultant, materials
manufacturer, distributor, or vendor that is not disclosed below.

I, [Your Name], [Firm
Name]

have the following financial relationships with an architect, engineer, roofing consultant, materials manufacturer,
distributor, or vendor, or other person in connection with the following roof project contract:

Name of firm ("Firm"):

Mailing address:

Address of branch office used for this Project:

If subsidiary, name and address of parent company:

For Projects WITHOUT substantive roofing components, check the following box and execute this certification:

O The Work on the Agreement (1) does not include the replacement or repair of a roof or (2) is a repair of twenty five
percent (25%) or less of the roof, (3) or is a repair project that has a total cost of twenty one thousand dollars
(521,000) or less.

[ Russian Sanctions Certification

On February 21, 2022, President Biden issued Executive Order 14065 (“Federal Order”) imposing economic sanctions and
prohibiting many activities including, but not limited to, investing in, importing to, exporting from, and contracting with,
areas of Ukraine and in Russia. On March 4, 2022, California Governor Newsom issued Executive Order N-6-22 requiring
state agencies to take steps to ensure any agency and entity under contract with state agencies comply with the Federal
Order (“State Order”).

The District requires the Inspector, as a vendor with the District, to comply with the economic sanctions imposed in
response to Russia’s actions in Ukraine, including the orders and sanctions identified on the U.S. Department of the
Treasury website.

If your Firm’s contract with the District has a cumulative value of $5 million or more, your certification here is constitutes
your written response to the District, indicating:

(1) that your Firm is in compliance with the required economic sanctions of the Federal and State Orders;
(2) the steps your Firm has taken in response to Russia's actions in Ukraine, including, but not limited to, desisting

from making new investments in, or engaging in financial transactions with, Russian entities, not transferring
technology to Russia or Russian entities, and directly providing support to the government and people of Ukraine.
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[ Tuberculosis Certification

The Inspector and its subcontractors shall at all times comply with the certification requirements as set forth below.
Specifically, by checking the one applicable option below, Inspector hereby represents and warrants to District the
following:

[ Inspector and its subcontractors will not be present on a District school site and will not have contact with
District students when District students are present during the term of this Agreement.

ODistrict has determined that Inspector will not have frequent or prolonged contact with students. District’s
determination is in compliance with and supported by California Education Code Section 49406(m).

OThe following Inspector and its subcontractors shall or may be on a District school site and have contact
with District students during the term of this Agreement and, at no cost to District, they have received a
tuberculosis risk assessment that complies with the requirements of California Education Code Section
49406. In addition, the Inspector shall maintain on file the certificates showing that the subcontractors were
examined and found free from active tuberculosis. These forms shall be regularly maintained and updated
by Inspector and shall be available to District upon request or audit.

Inspector further agrees and acknowledges that all new personnel hired after the effective date of this Agreement are
subject to the tuberculosis certification requirements and shall be prohibited from having any contact with District
students until the tuberculosis certification requirements have been satisfied and District determines whether any such
contact is permissible.

[ Lobbyist Certification

The Inspector and its subcontractors shall at all times comply with the lobbyist certification requirements as set forth
below. Specifically, by checking the one applicable option below, Inspector hereby represents and warrants to District the
following:

O Inspector and its subcontractors are not a “Lobbying Coalition,” “Lobbying Firm,” “Lobbyist” or “Lobbyist
Employer” as those terms are defined in the Political Reform Act of 1974 (Gov. Code §§ 81000) (collectively
“Lobbyist”) and are not performing Services hereunder that would require registering as a Lobbyist.

O Inspector and its subcontractors Services hereunder shall or may include lobbying. Inspector and its
subcontractors shall comply with all applicable District, local, state and/or federal policies, rules, regulations,
statutes and requirements governing Lobbyists. In addition, the Inspector shall maintain on file registering
and reporting records for Lobbyists. These records shall be regularly maintained and updated by Inspector
and shall be available to District upon request or audit.

[ Conflict of Interest Certification

The Inspector and its subcontractors shall at all times comply with the conflict of interest certification requirements as set
forth below. Specifically, by checking the one applicable option below, Inspector hereby represents and warrants to
District the following:

O Inspector and its subcontractors have read and understand the District’s Conflict of Interest Code (Board
Bylaw 9270) and, to the best of Inspector’s knowledge, there are no conflicts of interest that must be
disclosed pursuant to the Conflict of Interest Code.

O Inspector and its subcontractors have read and understand the District’s Conflict of Interest Code and,
Inspector knows or has reason to believe that Inspector has a conflict of interest that requires disclosure and
Inspector and its subcontractors shall comply with the applicable disclosure requirements of the District’s
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Conflict of Interest Code. In addition, the Inspector shall maintain on file statements of economic interests in
accordance with applicable disclosure requirements. These records shall be regularly maintained and
updated by Inspector and shall be available to District upon request or audit.

| ACKNOWLEDGE AND CERTIFY UNDER PENALTY OF PERJURY THAT | AM DULY AUTHORIZED TO LEGALLY BIND THE
INSPECTOR TO ALL PROVISIONS AND ITEMS INCLUDED IN THESE CERTIFICATIONS, THAT THE CONTENTS OF THESE
CERTIFICATIONS ARE TRUE, AND THAT THESE CERTIFICATIONS ARE MADE UNDER THE LAWS OF THE STATE OF
CALIFORNIA.

Date:

Proper Name of Inspector:

Signature:

Print Name:

Title:
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EXHIBIT A
DSA FORMS

[ ATTACH HERE COPIES OF THE MOST RECENT:
IRA-7
IR A-8
IRA-13 ]
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BRDSA IR A-7

INSPECTOR CERTIFICATION AND APPROVAL

Disciplines: Structural History: Revised 02/28/25
Original Issue 09/01/99

Division of the State Architect (DSA) documents referenced within this publication are available
on the DSA Forms or DSA Publications webpages.

PURPOSE

This Interpretation of Regulations (IR) clarifies requirements relating to the certification and
approval of school construction project inspectors (Pl). All Pls must complete this two-step
process of certification and approval by DSA before they are permitted to work on school
construction projects.

SCOPE
Certification and Approval — A Two-Step Process
Certification

Section 1 of this IR explains how to become a DSA-certified Pl and maintain such certification.
Certification is the first step in becoming a school construction PI. Certification attests that the
inspector is qualified to inspect construction projects under DSA jurisdiction.

Approval

Section 2 below describes the DSA approval requirements and process for a Pl to perform
inspections on a particular project. Approval is the second step and must occur for every
project. Approval of the Pl by a DSA regional office must be obtained using the form DSA 5-PI:
Qualifications and Approval of the Project Inspector, before the inspector is permitted to work on
a project. Duties of inspectors are described in IR A-8: Project Inspector and Assistant Inspector
Duties and Performance. The acceptance and approval of assistant inspectors (Al) follows
similar criteria as described for the Pl and is clarified in Section 3 below.

Section 4 of this IR briefly covers withdrawal of a PI's project approval and/or certification.
BACKGROUND

Statutory and regulatory requirements entail Pls must be both DSA certified and approved to
perform inspections on projects under DSA purview.

Given the nature of inspections performed on a given project, DSA has developed different Pl
classifications (see California Administrative Code [CAC] 4-333.1). Those PI classifications are
tied to project classification, which is usually driven by the highest structure classification on a
project. Clarification of the different classifications are provided in this IR through examples.

PI project approval is dependent on consistency of the project and Pl classification as well as
the PI's experience on similar projects amongst other criteria. A PI's experience is crucial to
ensuring proper construction compliance verification with DSA-approved construction
documents given the variability in acceptable construction materials and methods. Procedural
details of PI project approval in CAC 4-333 and 4-341 are described in this IR.
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IR A-7

INSPECTOR CERTIFICATION AND APPROVAL

1. CERTIFICATION OF THE INSPECTOR

As required by law, all Pls must be certified through the DSA Project Inspector Examination
Program.

Examinations are given in each of three project classes. The examinations measure the
applicant’s ability to read and comprehend construction plans and the California Building
Standards Code.

The DSA Project Inspector Examination Program does not qualify an applicant as a “special”
inspector.

1.1 Class 1 Projects and the Class 1 Examination

Projects that are designated as Class 1 must contain one or more “Class 1 structures” (as
defined below) but may also contain Class 2, Class 3 or Class 4 structures. The Class 1
examination is comprehensive; it tests the applicant’s knowledge of Class 1, Class 2, Class 3
and Class 4 structures, and related code requirements.

Class 1 Structures

1.1.1 New buildings or additions of 2,000 square feet in floor area or greater that utilize
materials other than wood-frame shear walls (e.g., concrete shear wall or moment-resisting
frames, masonry shear walls, steel braced or moment-resisting frames) as the primary lateral
load-resisting system.

1.1.2 Substantial structural alterations to the gravity and/or lateral load-resisting system of the
building types described above.

1.2 Class 2 Projects and the Class 2 Examination

Projects that are designated as Class 2 must contain one or more “Class 2 structures” (as
defined below) but may also contain Class 3 or Class 4 structures. The Class 2 examination
tests the applicant’s knowledge of Class 2, Class 3 and Class 4 structures, and related code
requirements.

Class 2 Structures

1.2.1 New buildings or additions over 2,000 square feet in floor area that utilize wood-frame
shear walls as the primary lateral load-resisting system. Projects may be single- or multilevel,
with no upper limit in floor area. The project may contain incidental masonry, concrete and/or
structural steel construction (e.g., gravity load carrying columns and beams). Buildings may
have isolated exceptions to the lateral load-resisting system, such as a steel brace frame at one
location in the structure. Cellular or communication poles (not including truss towers) and field
or stadium lights are considered Class 2 structures.

1.2.2 New buildings or additions of less than 2,000 square feet in floor area that have primary
lateral load-resisting systems utilizing concrete, masonry or steel construction. A single-story
masonry building with a regular configuration, a floor area of less than 7,000 square feet, and a
wood-frame roof structure may be considered to be a Class 2 structure. Steel cantilevered
structures of a repetitive nature (e.g., carports with solar panels, etc.) exceeding 2,000 square
feet in area may be considered a Class 2 structure unless DSA determines the nature or
complexity warrants a higher classification.

1.2.3 On-site construction of two-story permanent modular buildings.

1.2.4 Alteration/modernization and reconstruction projects that exceed the limitations of the
Class 3 scope of work and do not include substantial alterations to structural systems of
concrete, steel or masonry.
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IR A-7

INSPECTOR CERTIFICATION AND APPROVAL

1.2.5 Non-building structures that exceed the limitations of the Class 3 scope of work.
1.3 Class 3 Projects and the Class 3 Examination

Projects that are designated as Class 3 must contain one or more “Class 3 structures” (small
buildings of wood-frame construction and/or alteration/modernization projects) but may also
contain Class 4 structures. The Class 3 examination tests the applicant’s knowledge of both
Class 3 and Class 4 structures, and related code requirements.

Class 3 Structures

1.3.1 New buildings or additions of wood frame, single-story construction, with conventional
(spread footing) concrete foundations and a total floor area less than 2,000 square feet.
Structures must utilize wood-frame shear walls as the primary lateral load-resisting system. The
project may include isolated steel or concrete elements (e.g., steel or concrete columns).

1.3.2 Structural alteration projects limited to wood-frame, single-story construction. When
deemed appropriate by DSA, alterations to (or addition of) isolated steel, masonry or concrete
elements may be included in Class 3 projects. For example, alterations or additions to
relocatable buildings or cell tower appurtenances may be considered a Class 3 project.
However, alteration projects involving significant changes to the lateral load-resisting system
may be classified as Class 1 or 2 projects.

1.3.3 Alteration and modernization projects that are primarily non-structural, such as electrical,
mechanical, plumbing, accessibility features and site improvement work.

1.3.4 Non-building structures, such as:

1.3.4.1 Signs and poles, less than 35 feet in height.

1.3.4.2 Bleachers with a maximum of five rows of seats.

1.3.4.3 Walls less than 10 feet in height above grade.

1.3.4.4 Single-story isolated canopies less than 200 square feet in plan view.

1.3.4.5 Pre-checked (PC) fabric shade structures, less than 2000 square feet in plan view.
1.4 Class 4 Projects

Projects that are designated as Class 4 only include “Class 4 structures” (e.g., site installation of
pre-manufactured, single-story relocatable buildings and related sitework). The Class 4
examination is no longer administered, and Class 4 certifications are no longer issued; however,
any Class 4 project may be inspected by any DSA-certified Pl (except Relocatable Building In-
Plant inspectors).

1.5 Relocatable Building In-Plant (RBIP) Inspector

Inspectors of factory-built relocatable buildings must either be a DSA-certified RBIP inspector or
a Class 1, 2 or 3 DSA-certified PI. All appropriately certified Pls (i.e., Pl class is consistent with
the classification of factory-built relocatable buildings) and inspectors on the approved RBIP list
will be eligible to perform RBIP inspection on projects under DSA jurisdiction. DSA no longer
issues RBIP certifications. DSA-certified or RBIP inspectors having an American Welding
Society (AWS), Certified Welding Inspector (CWI) or Senior Certified Welding Inspector (SCWI)
certification and who will be performing structural welding inspection may indicate such on their
form DSA 5-IPI: In-Plant Project Inspector Qualification and Approval without need for filing a
separate form DSA 5-SI: Special Inspector Qualification and Approval.
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INSPECTOR CERTIFICATION AND APPROVAL

1.6 Assistant Inspectors (Al)

These are additional DSA-certified Class 1, 2, 3 or 4 project inspectors who, based on certain
project conditions, act in the capacity as an assistant to the “lead” PI. Certain project conditions
may include but are not limited to project size, complexity, construction pace and construction
cost (benchmark/guide of $35,000,000 as of 2022). The need for an Al shall be discussed with
the DSA District Structural Engineer (DSE). DSAs approval of the Pl may be contingent upon
additional support from an Al.

1.7 Expiration and Recertification

An inspector’s certification expires four years from the date of issue. To renew the certification,
each inspector must complete the requirements of the DSA inspector recertification program
every four years as described in the “How To Recertify A Project Inspector” section of the Apply
and Maintain Project Inspector Certification DSA webpage.

1.8 Specific Examination Information

The DSA Pl examination program is administered by the DSA Headquarters Office. For
information regarding the examination schedule, locations, examination fees, or to obtain an
application, contact DSA by phone at (916) 443-9932, or online at DSA’s website.

2. APPROVAL OF THE PROJECT INSPECTOR

As required by law, all Pls must be DSA-approved for work on each individual project. All DSA
Pls must maintain valid certification throughout the duration of assignment to any project and
fulfill the requirements of DSA’s recertification program as necessary. Newly certified Pls
without prior DSA project inspection experience shall complete the DSA Project Inspector
Overview Class prior to inspecting their first project. Pl approval for work on 2019 or later code-
based projects commencing in 2022 or later may be contingent upon completion of the Title 24
Mechanical Acceptance Training, (Refer to the “How To Recertify A Project Inspector” section of
the Apply and Maintain Project Inspector Certification DSA webpage for further information.)

To apply for approval, the design professional in general responsible charge must submit a form
DSA 5-PI to the appropriate DSA regional office to ensure DSA approval of the inspector prior to
the start of construction.

For projects involving construction of permanent modular or relocatable buildings, the submittal
requirements are the same except the design professional delegated responsibility for the
observation of in-plant construction in Section 1 or, when subdelegated, Section 1.1 of the form
DSA 1-MR: Application for New Manufactured Permanent Modular or Relocatable Buildings,
shall submit form DSA 5-IPI instead.

For projects requiring the use of an Al, the submittal requirements are the same as follows
except the design professional in general responsible charge must submit a form DSA 5-Al:
Assistant Inspector Qualification and Approval to the appropriate DSA regional office for
approval. See Section 3 below.

For approval on Class 1 and Class 2 projects

Before submitting a form DSA 5-PI (5-IPI or 5-Al when applicable) for Class 1 or Class 2
projects, it is recommended the design professional in general responsible charge consults with
the DSE assigned to the project. The design professional and the DSE should review the
inspector’s qualifications for the project with regard to DSA approval criteria (see DSA Approval
of the Project Inspector in Section 2.1.5 below). The use of Als should also be considered at this
time.
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INSPECTOR CERTIFICATION AND APPROVAL

2.1 Review of the Inspector’s Qualifications by the School District and Responsible
Design Professionals

The following four items must be reviewed by the design professional in general responsible
charge, the structural engineer delegated responsibility for observation of construction, and the
school district prior to submitting the form DSA 5-PI (5-IPI or 5-Al when applicable) to the
respective DSA regional office for inspector approval.

2.1.1 The Class of the Inspector’s Certification and the Project Class

The project’s classification is determined by DSA during plan review and is indicated on the
Approval of Plans natification (issued after DSA approval of plans and specifications). The
project classification can also be verified online at DSA’s eTracker website.

Pls with Class 1 certification may apply for DSA approval to inspect any project. Pls with Class
2 certification may apply for approval to inspect projects that are designated as Class 2, 3 or 4.
Pls with Class 3 certification may apply for approval to inspect projects that are designated as
Class 3 or 4. Pls with Class 4 certification may apply for approval only to inspect Class 4
projects.

2.1.2 Inspector’s Work Experience

DSA approval is contingent upon the inspector’s experience in inspection or construction work
on building projects of a type similar to that of the individual project for which the inspector is
applying. The inspector must describe, on the form DSA 5-PI (5-IPI or 5-Al when applicable),
qualifying experience from three building construction projects. Qualifying experience is defined
by the types of duties performed and the types of projects on which those duties were
performed.

Types of Duties

Prior job positions and responsibilities are the primary considerations of qualifying experience.
The inspector’s prior responsibilities for either inspection or construction should include
experience with the trades that will be utilized on the project for which the inspector is applying.
Job positions that may provide qualifying experience include:

2.1.2.1 PI (providing continuous inspection of an entire project). Prior experience as a Pl is
required for Class 1 and large Class 2 projects.

2.1.2.2 Health Care Access and Information (HCAI — formerly Office of Statewide Health
Planning and Development [OSHPD]) Class A inspector.

2.1.2.3 DSA-approved Al.
2.1.2.4 Lead project construction superintendent.
2.1.2.5 Building official’s representative in building code enforcement.

2.1.2.6 California registered civil or structural engineer, or licensed architect performing
construction observations applicable to that role.

2.1.2.7 Special inspector or construction trade journeyman. These positions provide qualifying
experience only in the specific trade(s) in which the individual worked.

Other job positions are unlikely to provide sufficient experience for approval by DSA as a PI.
Types of Projects

The types of projects that provide qualifying experience must be relevant to the type of project
for which the inspector is applying. Project aspects (both for prior projects and the project for
which the inspector is applying) that must be considered include:
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2.1.2.8 Materials of the structural system (wood-frame, concrete, masonry, steel).

2.1.2.9 Complexity of the structural system (configuration of buildings, number of floors and
unusual design features).

2.1.2.10 Size (square footage of new construction, total construction cost).
2.1.3 On-Site Presence of the Project Inspector

Two important aspects must be considered:

During Construction

The inspector must be present on the jobsite or in the plant (for permanent modular or
relocatable buildings) as needed to provide continuous inspection of all the work (refer to
California Administrative Code [CAC] Section 4-342[b]1 for additional information). The
inspector’s schedule must allocate sufficient time to perform all required duties on the project for
which the inspector is applying.

The inspector must indicate on the form DSA 5-PI (5-IPI or 5-Al when applicable) whether
presence on the jobsite will be full-time (40 hours per week or more) or part-time (less than 40
hours per week). Large projects usually require a full-time commitment from the inspector.

Time Commitment

If the inspector has other work commitments concurrent with the project for which the inspector
is applying, each school project, each non-school project, and/or any other employment
commitment must be described as indicated on the form DSA 5-PI (5-IPI or 5-Al when
applicable). If the combined work between multiple projects is approximately 60 or more hours
per week, the following is required:

2.1.3.1 Justification that sufficient time will be spent on the project while accounting for travel
between projects.

2.1.3.2 When requested, a workload schedule accounting for all work commitments that is
coordinated with the construction schedule for the project for which the inspector is applying.

2.1.3.3 A natification to all school districts and DSEs for those multiple projects.

2.1.3.4 Letters or emails of acknowledgement from those school districts and, when requested,
DSEs working on those projects must be included with the form DSA 5-PI, 5-IPI or 5-Al when
applicable).

Any future increase in workload on non-DSA projects beyond that identified in the form DSA 5-
P1 (5-1PI or 5-Al when applicable) without a corresponding workload decrease (i.e., a net
increase) thereby resulting in a total workload of approximately 60 or more hours per week shall
be communicated to the respective DSE for their consideration of whether adequate on-site
inspector presence can be maintained.

During the initial inspector evaluation for the project, the responsible design professionals, the
school district and DSA must conclude that the inspector’s schedule will allow for an adequate
presence on the jobsite. In the event that the school district, the responsible design
professional(s) or DSA conclude that the inspector’s schedule as described on the form DSA 5-
PI (5-1P1 or 5-Al when applicable) will not allow for sufficient presence on the jobsite, the
inspector will be afforded an opportunity to provide additional information for re-evaluation.

2.1.4 School District and Design Professional’s Interview of the Inspector

DSA recommends that the school district and the responsible design professional(s) conduct a
personal interview with the inspector before signing the form DSA 5-PI (5-IPI or 5-Al when
applicable).
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The following points should be considered:

2.1.4.1 |Inspector’'s knowledge of his/her role and responsibilities, job duties and limits of
authority.

2.1.4.2 |Inspector’s characteristics that are necessary to develop and maintain satisfactory
working relationships. Such characteristics include effective communication skills, patience,
determination, consistency and the ability to exercise sound judgment.

2.1.4.3 Inspector’s physical ability and stamina to inspect all construction, and to maintain a
responsive presence on the job.

2.1.4.4 |Inspector’s ability to provide a responsive presence on the job while accounting for time
commitment on other concurrent projects and travel time between them.

2.1.4.5 Inspector’'s knowledge of construction methods, building materials, material
testing/special inspection procedures and building codes applicable to the project. The inspector
must be able to read and readily comprehend the requirements of the project plans and
specifications.

2.2 DSA Approval of the Project Inspector

The PI must be DSA-approved for each individual project. The DSE’s approval of the proposed
inspector is based on the following criteria:

2.2.1 The proper relationship between the class of the inspector’s certification and the project’s
classification, as described in Section 2.1.1 above.

2.2.2 The inspector’s work experience, as described in Section 2.1.2 above.

2.2.3 The inspector’s workload and time commitment to the project, as described in Section
2.1.3 above.

2.2.4 The utilization of Als, as described above and in IR A-8.
2.2.5 Satisfactory performance on previous school construction projects.
2.2.6 Verification that the inspector is employed by the school district.

Exception: Manufacturer’s stockpile projects shall have the DSA-accepted Laboratory of
Record employ the in-plant inspector.

2.2.7 Verification that newly certified inspectors without prior DSA project experience have
completed the DSA Project Inspector Overview Class prior to inspecting their first project.

If the inspector meets the requirements for approval, the DSE or field supervisor will sign the
form DSA 5-PI (5-IPI or 5-Al when applicable), which indicates DSA approval. A copy of the

signed form DSA 5-PI (5-IPI or 5-Al when applicable) will be posted to DSA’s electronic filing
system as indicated in Procedure (PR) 13-01: Construction Oversight Process.

If DSA is unable to grant approval, the form DSA 5-PI (5-IPI or 5-Al when applicable) will be
promptly returned to the design professional in general responsible charge, with documentation
of the reason(s) why approval was not granted. The proposed inspector may be reconsidered
for approval if these documented reasons are satisfactorily addressed on the resubmitted form
DSA 5-PI (5-IPI or 5-Al when applicable).

3. APPROVAL OF AN ASSISTANT INSPECTOR

All Als must be DSA-certified Class 1, 2, 3 or 4 Pls, and must maintain their certifications and
complete all training as noted in Section 1 above.
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Als must also be DSA-approved for work on each individual project with the design professional
in general responsible charge submitting a form DSA 5-Al to the appropriate DSA regional office
for approval.

The approval of Als essentially follows the same process as outlined in Section 2 above with the
following additions/clarifications:

3.1 The form DSA 5-Al must clearly identify the scope of all construction work that the Al will
inspect and any other code-prescribed duties that they will perform.

3.2 Only DSA-certified Class 1 or 2 Pls are permitted to utilize Als.

3.3 The PI (Class 1 or 2 only) must also interview the Al and complete their affidavit on the
form DSA 5-Al.

3.4 The form DSA 5-Al must be submitted to the applicable DSA regional office at least 10
working days prior to the commencement of the Als work on the project.

4. WITHDRAWAL OF APPROVAL AND/OR CERTIFICATION

The DSE observes the PI's performance of code-prescribed duties during the course of
construction. IR A-8 describes the required duties and responsibilities of the PI. Failure to
perform duties as required may result in the withdrawal of approval and/or certification of the PI
pursuant to CAC Section 4-342. Should the school district terminate the inspector's employment
prior to project completion, the school district shall confer with DSA and provide the basis for
termination. The design professional in general responsible charge shall obtain DSA approval of
a replacement PI prior to continuation of construction work.

REFERENCES:

California Code of Regulations Title 24
Part 1: California Administrative Code, Sections 4-333, 4-333.1, 4-341, and 3-342

This IR is intended for use by DSA staff and by design professionals to promote statewide consistency for review and
approval of plans and specifications as well as construction oversight of projects within the jurisdiction of DSA, which
includes State of California public schools (K-12), community colleges and state-owned or state-leased essential
services buildings. This IR indicates an acceptable method for achieving compliance with applicable codes and
regulations, although other methods proposed by design professionals may be considered by DSA.

This IR is subject to revision at any time. Please check DSA’s website for currently effective IRs. Only IRs listed on
the webpage at www.dgs.ca.gov/dsa/publications at the time of project application submittal to DSA are considered
applicable.
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BRDSA IR A-8

PROJECT INSPECTOR AND ASSISTANT INSPECTOR DUTIES
AND PERFORMANCE: 2019 CAC

Disciplines: Structural History: Revised 06/22/22 Under 2019 CBC
Last Revised 05/23/16 Under Prior CBCs
Original Issue 01/01/99

Division of the State Architect (DSA) documents referenced within this publication are available
on the DSA Forms or DSA Publications webpages.

PURPOSE

This Interpretation of Regulations (IR) clarifies the duties of project inspectors (Pl) and assistant
inspectors (Al) performing inspection duties on construction projects under DSA’s jurisdiction.

SCOPE

Inspection duties on DSA regulated projects prescribed by the California Administrative Code
(CAC) help ensure construction work complies with DSA approved construction documents.
This IR describes practical aspects of code-prescribed inspection duties.

BACKGROUND

There are three types of inspectors who may perform code-required inspections on DSA
projects: project inspectors, assistant inspectors, and special inspectors (Sl).

e Project Inspectors are responsible for ensuring that all code-prescribed inspections
and administrative duties are completed, including supervision of Als, and monitoring the
work of the Laboratory of Record (LOR) and Sls. Only DSA-certified Class 1 or 2 Pls
may utilize one or more Als to assist in performing inspection and administrative duties
on a project.

e Assistant Inspectors may be utilized, or may be required, to assist a DSA-certified
Class 1 or 2 PI by providing inspection and/or administrative assistance to the Pl on a
project. An Al must be qualified by obtaining DSA certification as a PI. Qualified
assistants must be approved by DSA for each project as explained in IR A-7: Inspector
Certification and Approval.

e Special Inspectors are specially qualified persons utilized, where required by code, to
inspect specific aspects of the work such as structural steel welding or masonry
construction. An SI may be hired by the LOR or through an independent contract with
the school district or owner. Refer to California Administrative Code (CAC) Section 4-
335(f) and IR 17-12: Special Inspection Reporting Requirements, for additional
information.

1. REQUIRED DUTIES OF THE PROJECT INSPECTOR

The Pl must perform specific duties in accordance with CAC Sections 4-211, 4-219, 4-333 and
4-342. The PI acts under the direction of the design professional in general responsible charge
and is subject to supervision by DSA. The Pl does not have the authority to direct the contractor
in the execution of the work or to stop the work of construction.

1.1 The PI's responsibilities include:

1.1.1 Maintain a thorough understanding of all requirements of the construction documents.
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1.1.2 Inspection of all portions of the construction for compliance with the requirements of the
DSA-approved construction documents.

1.1.3 Identification, documentation and reporting of construction deviations (using form DSA
154: Notice of Deviations/Resolutions of Deviations) from the requirements of the DSA-
approved construction documents. (Refer to DSA Procedure (PR) 13-01: Construction
Oversight Process for additional information.)

1.1.4 Submittal of interim and final verified reports (forms DSA 152: Project Inspection Card
and DSA 6-PI: Project Inspector Verified Report, respectively; DSA 152-IPI: In-Plant Inspector
Inspection Card/Verified Report for in-plant inspector) per PR 13-01. At the conclusion of the
project any outstanding deviations must be noted on the form DSA 6-PI or, for the in-plant
inspector, form DSA 152-IPI.

Lack of compliance with the duties described above, Section 2 below, or detailed in PR 13-01
may result in a non-compliance recording on the form DSA 119: Project Inspector Performance
Review.

1.2 The Pl is prohibited from performing functions associated with actual construction work
such as the following:

1.2.1 Performing construction work.

1.2.2 Directing, coordinating, or scheduling the work of the contractor, subcontractor(s),
volunteer labor, or any entity performing construction work.

1.2.3 Performing “quality control” of construction. Quality control is the responsibility of the
contractor. Quality assurance is the responsibility of the inspector.

1.2.4 Ordering or purchasing materials.

The PI may perform duties for the school district or owner that are not code-prescribed as long
as such duties do not interfere with inspection duties. It is the PI's responsibility to report all
ancillary duties to DSA, the design professional in general responsible charge, and the
structural engineer. The Pl shall also report unforeseen time demands that are impacting, or will
impact, their ability to perform code-prescribed duties.

DSA may approve a Pl when, in the opinion of DSA, these ancillary duties would not create a
conflict of interest. DSA may withhold approval of a Pl or withdraw approval at any time if the
appearance of a conflict of interest arises.

2. SEVEN CATEGORIES OF CODE-PRESCRIBED DUTIES OF THE PROJECT INSPECTOR
The code-prescribed duties of the Pl have been organized into the following seven categories.
2.1 Category 1 - Inspector’s Job File

The Pl must maintain the following records at the jobsite during construction in an organized,
readily accessible manner:

2.1.1 DSA-approved (stamped and initialed) plans and specifications (printed copy).

2.1.2 DSA-approved testing and inspection list (form DSA 103: List of Required Structural
Tests and Special Inspections). The form DSA 103 may be incorporated into drawings or
specifications.

2.1.3 DSA-approved deferred submittals as required by DSA-approved plans (printed copy).
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2.1.4 DSA-approved project addenda and revisions (printed copies) with identification marks
made on the original DSA-approved construction documents indicating changes made by these
documents.

2.1.5 DSA-approved Category A construction change documents (CCD) with a log of all
construction changes, with identification marks made on the original DSA-approved construction
documents indicating changes made by these documents.

2.1.6 Project Inspection Card (form DSA 152) and, when applicable, form DSA 152-IPI.

2.1.7 Copies of contractor submittals (construction schedules, shop drawings, certificates,
product labels, concrete trip tickets, etc.) accepted by applicable design professionals.

2.1.8 Communication log documenting all significant project construction-related
communications, such as contractor’s requests for information (RFI), responses to RFls, DSA
communications (field trip notes, etc.), architect’s supplemental instructions, information
bulletins, and project-related meeting minutes and/or notes.

2.1.9 Deviation notices and resolution of deviations (form DSA 154) with a log (summary
record) indicating resolution status for each deviation.

2.1.10 Records of concrete placing operations.
2.1.11 Evidence of continuous inspection, such as daily inspection reports.

2.1.12 Structural/materials and fire and life safety testing reports (i.e., completed copies of the
National Fire Protection Association [NFPA] 13, 14, 24 and 72 Record of Completion and
Testing and Inspection forms as applicable), as well as other pertinent non-structural test
reports provided by other testing entities, e.g., water sanitation, backflow preventer testing, gas
and potable water line pressure tests, heating, ventilation, and air conditioning (HVAC) air
balancing, energy-related/CalGreen certification tests, etc.

2.1.13 Special inspection reports, whether performed by the Pl (see Section 2.6 below) or Sl,
as well as other pertinent non-structural inspection reports provided by other inspection entities
including but not limited to: elevator inspections, city or county health department inspections,
etc.

2.1.14 |dentification of responsible groups/individuals, including the PI, for both
structural/material and fire and life safety-related tests and special inspections.

2.1.15 Completed semi-monthly reports (form DSA 155: Project Inspector Semi-Monthly
Report).

2.1.16 Verified reports from all parties required to file verified reports.

2.1.17 Form DSA 135: Field Trip Note (or comparable) from prior visits and attachments
indicating resolution of each field trip note item requiring action.

2.1.18 California Building Standards Codes (Title 24) applicable to the project, such as the
following: Part 1 CAC; Part 2 California Building Code (CBC), Volumes 1 and 2; Part 3
California Electrical Code (CEC); Part 4 California Mechanical Code (CMC); Part 5 California
Plumbing Code (CPC); Part 6 California Energy Code. The code edition must be as referenced
on the DSA-approved plans and specifications. The Pl should have access to applicable
structural referenced standards as needed for particular project inspection activity.

2.1.19 Any other documents required to provide a complete record of construction.

The job file records listed above may be maintained in paper (i.e., hard copy) and/or electronic
format, unless otherwise specified above. If any records are maintained electronically, full

IR A-8 (Revised 06/22/22) Page 3 of 11
DIVISION OF THE STATE ARCHITECT DEPARTMENT OF GENERAL SERVICES  STATE OF CALIFORNIA



IR A-8

PROJECT INSPECTOR AND ASSISTANT INSPECTOR DUTIES AND
PERFORMANCE: 2019 CAC

viewing access shall be given to the school district, DSA personnel and others needing access.
The form DSA 119 provides guidance for required recordkeeping and duties. It may be used by
the DSA field engineer, per Section 3.2 below. At the completion of the project, the Pl shall
transfer the job file, with the exception of building codes and reference standards, to the school
district, which shall maintain the job file as part of the permanent school district records. If the PI
is terminated prior to the completion of the project, for any reason, they shall ensure transfer of
the job file. This occurrence requires the PI to personally provide a copy of the entire job file
(with the exception of building codes and reference standards) to the assuming Pl and to the
school district. A copy of the entire job file shall be made available to DSA upon request (refer to
PR 13-01 for additional information).

2.2 Category 2 — Inspector’s Comprehension of the Construction Documents

The Pl must study and fully comprehend the requirements of the construction documents in
order to provide personal competent inspection of the work. It is necessary for the inspector to
possess a thorough understanding of the requirements of the plans and specifications before
that portion of the work is performed.

The inspector must:

2.2.1 Consult the responsible design professional(s) to resolve any uncertainties in the
inspector’s comprehension of, or seeming errors in, the approved construction documents prior
to construction of that portion of the work.

2.2.2 Review requirements for each phase of the construction with the contractor prior to
commencing that phase of the work. Good communications will prevent construction errors from
occurring.

2.2.3 Readily identify noncompliant work as the construction progresses to facilitate prompt
corrective action.

2.2.4 Verify code-compliant implementation of both the structural/materials and fire and life
safety testing as well as the special inspection program.

CAC Section 4-343 specifies that the contractor must direct inquiries regarding document
interpretation (including RFls) to the design professional in general responsible charge, through
the inspector. This code provision requires the contractor to involve the inspector in the
interpretation and clarification of the construction documents.

2.3 Category 3 — Continuous Inspection of the Work

Continuous inspection means complete and timely inspection of every part of the work,
including any and all work beyond the inspected structural, fire and life safety and accessibility
portions of the work, such as mechanical, electrical, plumbing, etc. CAC requires prompt
inspection of all the work as it progresses. CAC also requires that prompt verbal notification be
made to the contractor of any deviation so that the deviation can be immediately corrected.
Deviations relating to structural, fire and life safety or accessibility that do not receive immediate
corrective action must be reported using the form DSA 154. Deviations associated with other
work (mechanical, electrical, plumbing, etc.) must be reported by the Pl using a documentation
method of their choosing (custom form, email, etc.). All deviations must be documented in the
specified location on page 2 of form DSA 155.

Work associated with concrete and masonry, which is most effectively inspected only as it is
placed, requires the constant presence of the inspector. (Note: When masonry special
inspection is identified on form DSA 103, only DSA-certified masonry special inspectors may
inspect masonry work. Any other special inspections identified on form DSA 103 shall be
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performed by appropriately qualified Sls as determined by DSA per CBC Sections 1703A.1,
1704A.2.1 and CAC Section 4-335(f). Refer to Section 2.6.1 below for those code-prescribed
special inspections that may be performed and reported by the PI.)

Certain types of work which can be adequately inspected after the work is completed may be
carried out while the inspector is not present, provided that the inspector promptly identifies and
reports all deviations.

The Pl must have personal knowledge of the construction obtained through the PI's own
physical inspection of the work in all stages of its progress. When Sls or approved Als are used
on a project, the PI's personal knowledge may include that knowledge obtained from these
individuals. The Pl must keep a log of time spent on site and report to the school district, design
professional in general responsible charge and DSA any unforeseen time demands that are
impacting, or will impact, their ability to perform code-prescribed duties.

2.4 Category 4 — Records of Inspections

The Pl must maintain detailed records of all inspections. These records must provide
comprehensive and timely documentation of the inspected work, promptly identifying all
compliant and noncompliant construction. These records must also be readily accessible and
maintained in an organized manner as described in Section 2.1 above. The following are the
inspection records that must be maintained at the jobsite:

2.41 A systematic record of all materials and assemblies accepted by the applicable design
professional and delivered to the project site.

2.4.2 A systematic record of the inspection of all work required by the approved construction
documents, including any modifications to the originally approved documents, such as approved
addenda, revisions, or CCDs. (For special inspections performed and reported by the PI, refer
to Section 2.6.1 below.) Marking properly completed work on a set of construction documents is
a recommended method of verifying that the requirements of the plans and specifications have
been met.

2.4.3 Construction procedure records per CAC Section 4-342, including but not limited to,
concrete placement operations and other records specified on the DSA-approved construction
documents.

2.4.4 Log of PI's and Al’s time spent on site. DSA may require verification from the Pl of time
spent at the jobsite during all phases of the work. The PI’'s maximum cumulative total number of
hours permitted on one or more simultaneous projects, exempt or not from DSA’s jurisdiction,
must not exceed approximately 60 hours per week without justification and notification provided
to DSA and districts in which all simultaneous projects occur, and subsequent approval by DSA.
Refer to IR A-7 for additional information.

2.5 Category 5 — Communications Required of the Inspector

The PI must, during the course of construction, provide specific code-prescribed notices and
reports to the responsible design professional(s), DSA, the school district and the contractor.
The Pl must maintain records of all significant communications. These records must be readily
accessible (per Section 2.1 above) and maintained in an organized manner. The date and
recipients of all communications must be clearly indicated.

The PI shall communicate with the DSA field engineer, design professionals and school district
about any substitute inspector performing inspections due to the PI’'s absence for vacation,
medical leave, etc. prior to such substitution occurrence. Such substitute inspectors shall meet
all of the following:
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1. Prior to both performing inspections and the substitution period:

a. Be DSA-certified with the appropriate classification for the nature of work they will
inspect.

b. Be approved to inspect the work by DSA. Formal approval using the form DSA 5-PI:
Project Inspector Qualification and Approval, may be waived depending on the
duration of the substitution period at the discretion of the DSA field engineer and
their DSA supervisor.

2. During the substitution period:
a. Perform all inspector duties during the original PI's absence.

b. Be subject to the same rules, regulations, requirements, duties, disciplinary
procedures and supervision as the original Pl. The substitute PI's verified report
covering their inspections may be waived depending on the duration of the
substitution period at the discretion of the DSA field engineer and their DSA
supervisor.

The Pl is required to provide the following communications during the course of a construction
project:

2.5.1 Notifications to DSA

As required by CAC Section 4-342(b)5 (see form DSA 151: Project Inspector Notifications),
including start of work, minimum 48 hours prior to completion of foundation trenches, minimum
48 hours prior to first concrete placement, and when work is suspended for more than one
month.

Note: For the start of work, the Pl shall use the date the contractor mobilizes on the project site
to begin construction (or demolition, if demolition work is included in the project scope and in the
DSA-approved construction documents).

Notifications shall be made using form DSA 151 and submitted electronically as prescribed in
PR 13-01.

2.5.2 Inspector’s Semi-Monthly Reports

(See CAC Section 4-337.) The Pl must prepare and submit detailed semi-monthly reports (on
the 1st and 16th of every month) summarizing progress of construction for the previous two-
week period. The semi-monthly report must be completed on the form DSA 155 and submitted
in accordance with the procedures described in PR 13-01.

2.5.3 Deviation Notices

(See CAC Section 4-342(b)6.) When the Pl identifies deviations from the DSA-approved plans
and specifications, they must verbally notify the contractor. If the deviation is not immediately
corrected, the Pl is required to promptly issue a written notice of deviation (form DSA 154) to the
contractor and submit electronically as prescribed in PR 13-01. The PI shall contact DSA field
staff by email at least 48 hours prior to scheduled work covering up uncorrected deviations. The
status and resolution of all deviations must be documented on semi-monthly reports (form DSA
155).

2.5.4 Record of Communications to the Responsible Design Professional(s)

All uncertainties in the PI’s or contractor’'s comprehension of, or identification of, seeming errors
in the documents must be reported in writing (email is acceptable) to the responsible design
professional(s).
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2.5.5 Reporting for Projects with Work Stoppage

This may be required in cases where DSA issues a Stop Work Order, Order to Comply, or a
request for district/owner to stop work in accordance with IR A-13: Stop Work and Order to
Comply. DSA may issue specific instructions to the PI for additional reporting and/or oversight of
construction related to a documented noncompliant condition that is the cause of work
stoppage.

2.5.6 Verified Reports

(See CAC Section 4-336.) The PI shall submit verified reports (forms DSA 152, DSA 6-PI and,
when applicable, DSA 152-IPI) directly to DSA, the responsible design professional(s) and the
school district as described in PR 13-01.

The Pl must also communicate to applicable parties how they addressed issues noted in
communications (e.g., field trip notes, notifications, telephone calls, emails, letters, etc.) from
DSA representatives or design professionals.

2.6 Category 6 — Inspector’s Monitoring of the Testing and Special Inspection Program

The Pl is responsible for monitoring the work of the LOR and any Sls and other technicians
hired directly by the school district, to ensure that all structural/materials testing and special
inspections, and other pertinent non-structural tests or inspections required for the project are
satisfactorily completed in accordance with the DSA-approved documents. The Pl must be
involved in coordination with the LOR and Sls hired directly by the school district to properly
complete the testing and special inspection program.

The Pl must monitor the following aspects of the project-related testing and inspections
concurrently with construction:

1. When DSA approval for Sls is required for district-employed Sls, the Pl must verify their
approval, and identify and report any Sls on the jobsite that are not DSA-approved (i.e.,
lacking approved form DSA 5-SI: Special Inspector Qualification and Approval), on form
DSA 155. The PI must contact the design professional in general responsible charge
and the school district to resolve this as soon as possible. Immediately notify DSA if
construction work commences or continues without appropriate special inspections.

2. The PI must verify that the LOR is district-approved (refer to form DSA 102-IC:
Construction Start Notice/Inspection Card Request) and included on the List of DSA
Accepted Testing Laboratories on DSA’s website to perform the project-required tests
and special inspections. If there are tests or special inspections the LOR is not qualified
to perform, the Pl must contact the design professional in general responsible charge
and the school district to resolve this as soon as possible. Immediately notify DSA if
testing or special inspections by the non-qualified LOR or their personnel commence or
continue.

3. The PI must verify that the LOR, Sls and other inspection entities have received
sufficient advance notification to perform the required material sampling, testing, or
inspection.

4. The PI shall communicate expectations and basis of the work to be performed by the
LOR and other inspection entities for the project.

5. The PI shall monitor all testing and inspection activities and is responsible for verifying
that all required structural, fire and life safety, and other non-structural material sampling,
testing and inspections are performed.
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a. The PI's monitoring of performance of duties by other inspectors must include:

i.  Verifying inspectors possess or have ready access to the DSA-approved
construction documents pertinent to the work to be inspected.

i. Verifying inspectors possess valid certifications for applicable disciplines.
iii.  Periodically verifying inspections by others based on regulatory requirements.
b. The PI's monitoring of the testing program must include:

i.  Verifying test technicians and/or qualified representatives have the required
equipment to perform all required tests (structural and non-structural).

ii.  Verifying required testing equipment is calibrated as required.

c. The PI shall consistently perform detailed reviews of all conforming and non-
conforming daily inspection and test reports prepared by others for compliance with
IR 17-12, as applicable. Reports prepared on site must be reviewed by the
conclusion of the workday following the workday inspections/tests were performed.
When inspections/tests are performed off-site by others, the Pl must perform these
same meticulous reviews the same day they receive these reports. The Pl must
communicate any deficiencies identified in the reports (i.e., required but missing
information, conflicts, deviations, etc.) with the respective inspector/test technician
immediately upon noticing, and ensure correction and/or clarification is provided
promptly.

2.6.1 The Pl is responsible for reviewing all structural/materials and fire and life safety-related
test and inspection reports concurrently with construction. The Pl must report on semi-monthly
reports (using form DSA 155) the status and resolution of deviations (using form DSA 154)
reported by any LOR, Sl or test technician.

Some special inspections prescribed by CBC Chapter 17A may be performed by the Pl. Those
special inspections required by form DSA 103 which are performed by the PI, require detailed
daily inspection reports be prepared by the Pl per IR 17-12. In the event a non-conforming
condition is identified, the Pl must use form DSA 154 in accordance with PR 13-01 and, when
applicable, attach a copy of the detailed daily special inspection report indicating non-complying
work.

Those code-prescribed special inspections which may be performed by the Pl or Al include the
following:

1. Soils and Foundations:
For projects not having nor requiring a soils/geotechnical report:

a. Site has been prepared properly prior to placement of controlled fill and/or
excavations for foundations.

b. Foundation excavations are extended to proper depth and have reached proper
material.

c. Materials below footings are adequate to achieve the design bearing capacity.
2. Structural wood framing:
a. High-load diaphragms per CBC Section 1705A.5.1.

b. Field installed bracing of metal-plate-connected wood trusses per CBC Section
1705A.5.2.
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c. Structural wood per CBC Section 1705A.11.1 for wind resistance, and Section
1705A.12.2 for seismic resistance.

3. Concrete pre-placement and placement per CBC Sections 1705A.3.5 and 1705A.3.6 for
cast-in-place concrete pad or strip footings, stem walls, or non-structural slab-on-grade
(e.g., the slab does not transfer lateral loads, miscellaneous site concrete, etc.). Items
inspected or verified shall include all applicable compliance items in relevant sections in
ACI 318, CBC Section 1705A.3, and Table 1705A.3 not assigned to the batch plant Sls
or the LOR in the form DSA 103.

4. Cold-formed steel light-frame construction per CBC Section 1705A.11.2 for wind
resistance, and Section 1705A.12.3 for seismic resistance, none of which involves
welding of cold-formed steel,

a. Exception: Welding of cold-formed steel requires an Sl unless DSA provides prior
written approval for the Pl to perform those special inspections.

5. Architectural components for seismic resistance per CBC Section 1705A.12.5.

a. Exceptions: The following require an Sl unless DSA provides prior written approval
for the PI to perform those special inspections:

i.  Masonry veneer. (Note: The Pl must have a DSA Masonry Special Inspector
Certification to perform this special inspection.)

ii. Proprietary systems or products, including anchorage systems, having
recognized code evaluation reports (see IR A-5: Acceptance of Products,
Materials and Evaluation Reports) specifying special inspection. (Note: Prior
written approval by DSA for the Pl to perform special inspections is not required
for anchorage of non-structural components identified as exempt in the Appendix
of form DSA 103.)

6. Access floors per CBC Section 1705A.12.5.1.

Plumbing, mechanical and electrical component installation and anchorage for seismic
resistance per CBC Section 1705A.12.6.

a. Exception: The following requires an Sl unless DSA provides prior written approval
for the PI to perform those special inspections:

i.  Proprietary systems or products, including anchorage systems, having
recognized code evaluation reports (see IR A-5) specifying special inspection.
(Note: Prior written approval by DSA for the Pl to perform special inspections is
not required for anchorage of non-structural components identified as exempt in
the Appendix of form DSA 103.)

8. Storage racks per CBC Section 1705A.12.7.
9. Exterior insulation and finish systems per CBC Section 1705A.16.
10. Fire-resistant penetrations and joints per CBC Section 1705A.17.

All special inspections performed by the Pl shall be conducted continuously per CAC Section 4-
342(b)1. If the Pl is unable to provide both special inspections and fulfill other required duties
due to time constraints, an Al or appropriately certified Sl, as determined by DSA per CBC
Sections 1703A.1 and 1704A.2.1, and CAC Section 4-335(f), shall be required. Sampling and
testing of materials shall not be performed by the PI, except for small scopes of work in which
DSA written approval occurs prior to conducting such per CAC Section 4-335(c).
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2.7 Category 7 — Supervision of Assistant Inspectors

The Pl must provide technical guidance to Als and must verify Al comprehension of the
construction documents. The Pl must also monitor the Al’s performance, verifying that the Al is
properly inspecting the construction, recording inspections, and performing other assigned
duties.

The PI must ensure that their Al is performing the duties indicated on the Al’s approved form
DSA 5-Al: Assistant Inspector Qualification and Approval. (See IR A-7.)

The Pl must provide continuous onsite supervision of all Als. The PI shall not assign the Al to
inspect work at a project site when the Pl will not be present unless special written DSA
approval is obtained in advance.

Only DSA-certified Class 1 or 2 Pls are permitted to utilize Als.

Als are also responsible for ensuring that all code-prescribed inspection and administrative
duties they are assigned to perform comply with the requirements established for Pls in this IR.

Both the Pl and Al must keep a log of time spent on-site.
When an Al is utilized on a project, the Pl and Al must both be identified on the form DSA 155.
3. DSA OVERSIGHT

Each DSA regional office has field engineers who conduct oversight of the project through
review of documents and construction site visits. Each site visit typically includes the following:

3.1.1 Monitoring of the PI’'s administration and documentation of project activities.
3.1.2 Observation of construction.

3.1.3 Documentation of site visit findings using DSA field trip notes (form DSA 135).
3.2 Project Inspector Performance Review

The DSA field engineer may evaluate Pl and Al performance of code required duties for, and
administration of, the project using the form DSA 119. The purpose of the performance review is
as follows:

To verify:
3.2.1 Continuous inspection of all work, including any portion performed by Als.
3.2.2 Comprehension of the DSA-approved construction documents.

3.2.3 Proper monitoring of the entire testing and inspection program (structural and non-
structural).

3.2.4 Proper PI supervision of Als.

3.2.5 Proper communications/notifications to DSA and others as well as response to, or
appropriate action taken, based on prior DSA communications.

3.2.6 Completeness of Pl records as described in the job file list in Section 2.1 above.
To communicate:
3.2.7 With the Pl and responsible design professional regarding the PI's performance.

3.2.8 Any project documentation or other issues during construction, such as PI's proper
noting and communication of deviations and their resolutions, to facilitate timely project
certification.
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The form DSA 119 is a project record which is maintained in DSA project files as well as posted
both in DSA’s electronic submittal system (DSAbox) and the Project Inspector Performance
Review Box.

3.3 Observation of Construction by DSA

The DSA field engineer conducts a site walk to make observations as necessary to ascertain
that inspections have been completed diligently. During the site visit, the DSA field engineer
may provide guidance to the PI, as needed, to ensure enforcement of the DSA-approved
construction documents and CAC.

3.4 DSA Field Trip Notes

At the conclusion of the site visit, the DSA field engineer issues a field trip note (form DSA 135)
as described in PR 13-01. The field trip note indicates any findings by the field engineer that
require action by the Pl and/or the design professional(s) to ensure project compliance with
Field Act requirements. The field trip note may include informational comments, including
construction status and guidance provided to the PI. The field trip note becomes a part of DSA’s
project records.

REFERENCES:

2019 California Code of Regulations (CCR) Title 24
Part 1: California Administrative Code (CAC) Sections 4-211, 4-212, 4-214, 4-219, 4-240, 4-241, 4-242,
4-333, 4-333.1, 4-334, 4-335, 4-336, 4-337, and 4-342

This IR is intended for use by DSA staff and by design professionals to promote statewide consistency for review and
approval of plans and specifications as well as construction oversight of projects within the jurisdiction of DSA, which
includes State of California public schools (K-12), community colleges and state-owned or state-leased essential
services buildings. This IR indicates an acceptable method for achieving compliance with applicable codes and
regulations, although other methods proposed by design professionals may be considered by DSA.

This IR is subject to revision at any time. Please check DSA’s website for currently effective IRs. Only IRs listed on
the webpage at www.dgs.ca.gov/dsa/publications at the time of project application submittal to DSA are considered
applicable.
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California Department of General Services - Division of the State Architect - Interpretation of Regulations Document

STOP WORK AND I R A_ 13

ORDER TO COMPLY
References: Revised in its entirety 12-01-12
California Code of Regulations (CCR), Title 24 Revised 10-12-11
Part 1, California Administrative Code, Section 4-334.1 and 4-237.1 Issued 04-05-07

California Education Code, Sections 17307.5 and 81133.5
California Health and Safety Code, Section 16017.5

This Interpretation of Regulation (IR) outlines Division of State Architect’s procedures for implementation of Stop Work authority.

This IR is subject to revision at any time. Please check the DSA website at www.dgs.ca.gov/dsa/publications for currently effective IR's.

Background: The Division of the State Architect (DSA) may issue a Request for District/Owner
to Stop Work, a Stop Work Order or an Order to Comply, when either of the following occurs:

e construction proceeds without DSA approved construction documents; or,

e construction proceeds without a DSA certified project inspector specifically approved by DSA
for the project.

In addition, DSA may issue a Request for District/Owner to Stop Work, a Stop Work Order or an
Order to Comply, to stop and/or correct work that is not in compliance with approved documents,
and ensure that non-compliant construction is not concealed by subsequent work.

DSA may also issue a Request for District/Owner to Stop Work, a Stop Work Order or an Order to
Comply, in any other circumstances where DSA determines that construction work is not being
performed in accordance with applicable rules and regulations, and would compromise the
structural integrity of the building, thereby endangering the public safety.

DSA will not issue a Request for District/Owner to Stop Work, Order to Comply or a Stop Work
Order for incidental or minor structural work.

A Request for District/Owner to Stop Work provides the District/Owner an opportunity to
voluntarily stop work to correct non-compliant construction and prevent such construction from
being concealed by subsequent work.

A Stop Work Order is an official stoppage of work by DSA, subject to provisions of law enforced
by the Office of the Attorney General.

An Order to Comply provides a process for DSA to notify the District/Owner of a non-compliant
condition which, if unresolved, will compromise the structural integrity of the building.

Dependent upon specific project circumstances, and at the sole discretion of DSA, DSA may issue
any or all of the three procedures (a Request/Owner to Stop Work, a Stop Work Order or an Order
to Comply) to ensure compliant construction.

DSA will generally issue a Request for District/Owner to Stop Work prior to issuing a Stop Work
Order. However, a Stop Work Order may be issued by DSA without prior issuance of a Request for
District/Owner to Stop Work or an Order to Comply. When circumstances permit, an Order to
Comply may be issued to allow the District/Owner the opportunity to correct the deficient work
within a defined timeline prior to DSA’s issuance of a work stoppage.

Depending upon the circumstances, DSA may request to stop work on the entire project or on a
specific area of the project.
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1. Procedures for Request for District/Owner to Stop Work (“Request”):

1.1

1.2

1.3

1.4

Initiation of DSA Request

Once DSA becomes aware of a non-compliant construction or construction performed
without required testing and/or inspection, the DSA Field Supervisor or Regional Manager
will contact the District/Owner by phone or in person to discuss the concerns and request
the District/Owner to stop work. The purpose of the work stoppage is to:

e Ensure the non-compliant construction does not continue unless corrected;

e Correct the non-compliant work already constructed and not allow for it to be
concealed by subsequent work; and,

e Conduct any required testing and inspection before the construction is concealed by
subsequent work.

DSA and District/Owner will determine the scope of work to be suspended and the
schedule for work stoppage, and discuss actions required of the design professional in
responsible charge and the project inspector.

DSA will then issue the Request by e-mail with copies provided to the design professional
in general responsible charge and project inspector. The Request shall summarize the
discussion and provide DSA contact information for all subsequent communications. DSA
may issue written instructions to the project inspector, if necessary, at this time.

The Request will inform the District/Owner that if work is not stopped by District/Owner in
accordance with the timeline established, DSA will issue a Stop Work Order.

District/Owner Response to DSA Request

In response to DSA Request, the District/Owner shall send written correspondence to DSA
containing the following acknowledgements:

e District/Owner will direct the contractor in writing to stop work, and provide a copy of
the directive to DSA;

e District/Owner will direct the design professional in general responsible charge to
submit to DSA a corrective plan and any construction documents for which DSA
approval is required;

e District/Owner will not permit re-start of construction of work affected by the non-
compliant condition(s) without written notification fromm DSA that the issue has been
resolved to DSA’s satisfaction.

Corrective Plan

The design professional in general responsible charge (licensed architect or registered

structural engineer) shall do the following:

e Prepare a corrective plan that outlines actions required to correct non-compliant
condition and provides a schedule for actions required;

e Submit the corrective plan to DSA for review and approval;

e Prepare and submit any documents for which DSA approval is required, such as
changes to the DSA approved list of structural tests and inspections, construction
change documents, etc.

Implementation of Corrections
e Upon receipt of DSA approval for the corrective plan and any documents requiring DSA
approval, the District/Owner may authorize corrective work to proceed.

e DSA approved project inspector shall monitor the corrective work and document
construction activities by the means of daily reports (or other method of documenting
continuous inspection), and semi-monthly reports submitted to DSA.
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1.5

2.2

2.3

Resolution of DSA Request for District/Owner to Stop Work

e Upon completion of corrections, the District/Owner shall notify DSA of its intent to
resume construction.

e DSA will review any applicable records, confer with the project inspector, and will
conduct a site visit, if necessary, to determine whether the issue has been resolved
and whether construction can proceed without compromising the structural integrity of
the building(s). Upon such determination, DSA will issue a Rescission to the Request
for District/Owner to stop work, by e-mail, with a copy to design professional and
project inspector, concluding that the matter is resolved and DSA has no objection to
construction resuming.

Stop Work Order:
Initiation of Stop Work Order

DSA may issue a Stop Work Order when construction work on a public school project is not
being performed in accordance with applicable rules and regulations, and:

e DSA determines that there is an immediate need to stop work to mitigate non-
compliant condition that compromises the structural integrity of the structure thereby
endangering public safety; and/or,

e Previously issued Request for District/Owner to Stop Work and/or Order to Comply did
not resolve the non-compliant condition.

The DSA Regional Manager will contact the District/Owner by phone or in person to discuss
the concerns and inform the District/Owner that a Stop Work order is being issued. The
templates for Stop Work Order and Notice (to be posted on the job site) are attached for
reference.

The Stop Work Order will be signed by the State Architect, the Deputy State Architect, or a
designated representative and delivered to the District/Owner by certified mail with return
receipt requested. Copies will be sent to the project inspector, design professional in
responsible charge, and to the Office of the Attorney General.

DSA may issue written instructions to the project inspector, if necessary, at this time.

District/Owner Response to Stop Work Order

Upon receipt of the Stop Work Order, the District/Owner shall do the following:

e Post the Stop Work Notice in prominent location(s) on the project site in the vicinity of
the affected work;

e Verify that the contractor has stopped work, as specified;

e Direct the design professional in general responsible charge to submit to DSA a
corrective plan and any construction documents for which DSA approval is required;

e Not permit the re-start of construction of work affected by the deficiency without
written notification from DSA that the corrective work has been resolved to DSA’s
satisfaction.

District/Owner shall send written correspondence to DSA with confirmation of work
stoppage, direction provided to the design professional and an acknowledgement that
work will not be permitted to re-start without DSA approval.

Enforcement of Stop Work Order

If work does not stop immediately upon issuance of a Stop Work Order or resumes prior to
DSA rescission of the Stop Work Order, the matter will be referred to the Office of the
Attorney General for enforcement.
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2.4

2.5

2.6

Corrective Plan

The design professional in general responsible charge (licensed architect or registered
structural engineer) shall do the following:

e Prepare a plan that outlines actions required to correct non-compliant condition and
provides a schedule for actions required;

e Submit the corrective plan to DSA for review and approval;

e Prepare and submit any documents for which DSA approval is required, such as
changes to the DSA approved list of structural tests and inspections, construction
change documents, etc.

Implementation of Corrections

e Upon receipt of DSA approval for the corrective plan and any documents requiring DSA
approval, the District/Owner may authorize corrective work to proceed.

e DSA approved project inspector shall monitor the corrective work, if applicable, and
document construction activities by the means of daily reports (or other method of
documenting continuous inspection), and semi-monthly reports submitted to DSA.

Rescission of Stop Work Order

e Upon completion of corrections, the District/Owner shall notify DSA and request a
rescission of the Stop Work Order.

e DSA will review the any applicable records, confer with the project inspector, and will
conduct a site visit, if necessary, to determine whether the issue has been resolved
and whether construction can proceed without compromising the structural integrity of
the building(s). Upon such determination, the State Architect, the Deputy State
Architect, or a designated representative will notify, by mail, the District/Owner and all
applicable parties that the matter is resolved and Stop Work Order is rescinded. A
courtesy copy may be sent by e-mail.

e Upon receipt of DSA rescission of Stop Work Order, the District/Owner may remove
Stop Work Order notices from project site.

Order to Comply:
Initiation of Order to Comply

Order to Comply may be issued when a non-compliant condition exists and, if not
corrected, will compromise the structural integrity of the building and endanger public
safety.

Examples:

1. The District/Owner retained a testing facility that is not accepted by DSA, while no
materials testing is scheduled to start for a period of time. In that case, DSA will
not require work to be stopped, and will, in turn, issue an Order to Comply.

2. Deficient construction has been performed that can be remedied without stopping
any other work (i.e. deficient construction will remain accessible for repair and
inspection). DSA will issue an Order to Comply to facilitate compliance but will not
stop subsequent construction as long as it does not compromise structural integrity
of the building.

In addition, DSA may issue an Order to Comply when there are unresolved issues that
were not addressed by a voluntary work stoppage by District/Owner.

The DSA Field Supervisor or Regional Manager may first contact the District/Owner by
phone to discuss the concerns and then follow with an Order to Comply, distributed by e-
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3.2

3.3

3.4

3.5

mail, with copies provided to design professional in general responsible charge and project
inspector. The Order shall contain the following:

e Description of the non-compliant condition to be resolved;

e Outline of scope of work that is impacted by the non-compliant condition and shall not
continue without correction of non-compliant condition;

e A timeline for a response to DSA.
DSA may issue written instructions to the project inspector, if necessary, at this time.

District/Owner Response to the Order to Comply

In response to the Order to Comply, the District/Owner must direct the design professional
in general responsible charge to submit to DSA a corrective plan and any construction
documents for which DSA approval is required.

In addition, the District/Owner must send written correspondence to DSA, within the
timeline specified by DSA, containing the following acknowledgements:

e District/Owner has directed the design professional to prepare a corrective plan, as
specified above; and,

e District/Owner will not proceed or continue with any work affected by the non-
compliant condition(s) without written notification from DSA that the issue(s) has been
resolved to DSA's satisfaction.

Corrective Plan

The design professional in general responsible charge (licensed architect or registered
structural engineer) shall do the following:

e Prepare a plan that outlines actions required to correct non-compliant condition and
provides a schedule for proposed work;

e Submit the corrective plan to DSA for review and approval;

e Prepare and submit any documents for which DSA approval is required, such as
changes to the DSA approved list of structural tests and inspections, construction
change documents, etc.

Implementation of Corrections

e Upon receipt of DSA approval for the corrective plan and any documents requiring DSA
approval, the District/Owner may authorize corrective work to proceed.

e DSA approved project inspector shall monitor the corrective work, if applicable, and
document construction activities by the means of daily reports (or other method of
documenting continuous inspection), and semi-monthly reports submitted to DSA.

Rescission of Order to Comply

e Upon completion of corrections, the District/Owner shall notify DSA and request a
rescission of the Order to Comply.

e DSA will review the any applicable records, confer with the project inspector, and will
conduct a site visit, if necessary, to determine whether the issue has been resolved
and whether construction can proceed without compromising the structural integrity of
the building(s). Upon such determination, DSA will issue a notification by e-mail to
District/Owner, with a copy to design professional and project inspector, that the
matter is resolved and the Order to Comply is rescinded.
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4. Stoppage of Work in Off-Site Facilities:

School buildings or building components being constructed in fabrication (manufacturing)
facilities, including but not limited to relocatable school buildings or modular components, are
subject to the same processes described in the previous sections.

The District/Owner contracting with the fabrication facility shall be responsible for enforcing the
stoppage of work and ensuring that work is corrected. In such cases, in-plant inspectors shall
assume project inspector duties as specified in previous sections.

APPENDICES

Appendix 1 - DSA Template SW3 - Stop Work Order Letter
Appendix 2 - DSA Stop Work Order Notice
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Appendix 1 - DSA Template SW3 - Stop Work Order Letter

Division of the Oakland Office
1515 Clay Street, Suite 1201 | TH10.622 3101

A State ArChItECt Oakland, CA 04612 | F510.622.3140

CALIFORNI A DIPFARTHENT OF QINERAL RERVICES www.dgs.ca.go‘w’dsa

DSAFile#:  FILE NO.
Application #: APP. NO.
DATE
Sent by e-mail and certified mail
NAME
TITLE
DISTRICT NAME DISTRICT TYPE
ADDRESS
CITY,CA ZIP

RE: STOP WORK ORDER for PROJECT NAME

Dear MR/MS NAME:

You are hereby ordered to stop construction work on the SCOPE OF WORK because work is being
performed that is not in compliance with applicable rules and regulations and may compromise structural
integrity of the building thereby endangering public safety.

This netice is issued pursuant to California Education Code section APPLICABLE CODE SECTION and
California Building Standards Administrative Code, Title 24, Part 1, Section 4-334.1.

Enclosed is a STOP WORK NOTICE that you are required to post in prominent locations on the
construction project site or surrounding the defined areas affected by the non-compliant work. If work
does not stop immediately the matter will be referred to the Office of the Attorney General for
enforcement action.

The following constitutes the non-compliant condition that is the basis for this Stop Work Order:

Describe non-compliant construction. Include reference to drawing details, specifications sections,
andfor CBC sections/Standards to clarify how construction is non-compliant. For Part 1 violations,
provide references to applicable regulations.

This Stop Work Order applies to SCOPE
Describe the areas/buildings, where construction must stop and the scope of work that cannot
proceed as it will conceal the non-compliant condition.

Upon receipt of this Stop Work Oder, the District shall do the following:

+ Post the Stop Work Order Notice in prominent location(s) on the project site in the vicinity of the
affected work;

» Verify that the contractor has stopped work, as specified;

« Direct the design professional in general responsible charge to submit to DSA a corrective plan
and any construction documents for which DSA approval is required;

+ Not permit the re-start of construction of work affected by the deficiency without written
notification from DSA that the corrective work has been resolved to DSA's satisfaction.

+ Send written correspondence to DSA with conformation of work stoppage, direction provided to
design professional, and an acknowledgement that work will not be permitted to re-start without
DSA approval.

The design professional in general responsible charge (licensed architect or registered structural
engineer) shall do the following:

+ Prepare a plan that outlines actions required to correct non-compliant condition and provides a
schedule for proposed work;

¢ Submit the corrective plan to DSA for review and approval;

DA W3 (12012 ETOF WORN ORDER
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Appendix 1 (cont.) - DSA Template SW3 - Stop Work Order Letter

NAME
DISTRICT NAME -2- DATE

+ Prepare and submit any documents for which DSA approval is required, such as changes to the
DSA approved list of structural tests and inspections, construction change documents, etc.

This Stop Work Order will be rescinded when corrections are satisfactorily completed in accordance with
DSA approved documents and under the inspection of a DSA approved project inspector. Please refer to
DSA Interpretation of Regulations A-13, available on DSA web site, for additional details.

Please direct all guestions and correspondence on this matter to NAME at E-MAIL ADDRESS or
TELEPHONE NUMBER.

Sincerely,

NAME
State Architect

cC: NAME — Project Inspector
NAME — Design Professional in General Responsible Charge
MNAME — School District Facilities Director
MAME — Regional Manager
NAME — Deputy State Architect
NAME — Field Supervisor
NAME — Field Engineer
MAME — Supervisor, DSA Structural Codes & Standards
MAME — DSA Legal Counsel
NAME — Attorney General

Enclosure

DS A SN (12408-12) ETOF WORS DRDER
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Appendix 2 - DSA Stop Work Order Notice (to be completed by DSA)

CALIFORNIA DEPARTMENT OF GENERAL SERVICES
DIVISION OF THE STATE ARcHTECT ) (= &3 STOP WORK ORDER

Thiz notice is issued pursuant to:
Section 4-3324.1 of the Califernia Building

Standards Administrative Code, CCR Title 24, Part 1, Application #

Sections 17207.5 and 81122.5 of the California Education Code, File #

and Section 18017.5 of the California Health and Safety Code.

SII]PWDHK I]HI]EH Date of Motice:

Schoaol District/ Owner: Stop Work Order Issued by:
Project:

Project Address:

State Architect or Authorized Representative

ALL WORK (AS NOTED BELOW) MUST CEASE IMMEDIATELY.

Any person who works on this building/structure or area after having been served this stop work
order, shall be subject to penalties prescribed by law, unless that person is authorized to remove a
violation or unsafe condition.

Contact DSA Regional Office at ( )| - if any questions

DESCRIPTION OF AFFECTED WORK:

Mo person shall remove, or obstruct the visibility of this notice unless authorized by DSA

DEA-351 (1201-12) STOFP WORK CRDER NOTICE




